
Tomahawk Baptist Church Wedding Policy 
For Member Weddings 

 
Introduction 

 
Marriage in the church is a religious ceremony and service of worship, and all the elements of the service have significance.  It is a holy 
time, the beginning of a new family through the union of two unique individuals.  You are urged to make thorough preparation, 
spiritual as well as temporal.  Every endeavor will be made to help the bride and groom to establish a Christian home.   
 
The members and staff of Tomahawk Baptist Church wish to extend every possible assistance to you in order that your wedding in the 
church will be a memorable experience. 
 
Serious study and careful consideration have gone into the preparation of the church’s wedding policies, procedures and regulations.  
They have been approved by the church Facilities Use Committee and are a part of the standing policies of the church.  You are urged 
to read the following material carefully prior to making your final plans.  You will be asked to sign this policy sheet as a part of your 
application for a wedding ceremony here at Tomahawk Baptist Church. 
 

General Policies and Regulations 
 

1.  Use only the rooms in which the dressing, wedding, and reception are being held. 
2. The throwing of rice or confetti is forbidden inside or outside the church building.  Bird seed is allowed outside only. 
3. All paper or other debris resulting from the “dressing up” of the wedding car or the wedding must be cleaned up by the 

wedding party.  
4. All wedding personnel, including florists and their employees, photographers and caterers, must refrain from the use of 

irreverent language and discourteous actions, and from smoking inside the building. 
5. No alcoholic beverages are permitted on the church grounds, and no smoking in the church building. (Intoxicated people, 

including members of the wedding party, will be kindly asked to leave prior to the ceremony.) 
6. Any decorations provided by the wedding party must be removed or disposed of, including candles, bows, aisle runners and 

silk flowers.  TBC has candelabras for your use in the ceremony.  The wedding party must provide clear plastic sheets to be 
placed underneath these candelabras during the ceremony.  TBC has hurricane globes that can be used in the windows of the 
sanctuary which must be cleaned after use. 

7. TBC will provide the use of the Fellowship Hall for dressing, rehearsal dinner, and/or the reception.  Use of TBC chairs and 
tables is permitted, but all other supplies must be provided by the wedding party. Use of the church kitchen is permitted, and 
all supplies used must be cleaned, and returned to proper storage after the wedding/reception.  A deposit of $200.00 is 
required for non-member caterers and is due the day before the wedding.  If facilities are left in order and undamaged, the 
deposit will be returned. 

8. No church fixtures may be moved during your use of the facilities (i.e. mirrors, desks, etc.) Please ask the church office any 
questions you may have regarding this policy.  

9. The bride or mother of the bride may pick up a key to the church facilities on the Friday before the wedding (day of the 
rehearsal).  The key should be left on the organ bench in the sanctuary following the ceremony. 

 
Premarital Counseling 

 
As soon as the wedding date has been announced the couple should arrange for counseling appointments with the minister.  Premarital 
counseling is considered a requirement by the minister.  The minister’s major concern is that the couple is prepared to take their vows 
meaningfully and with a sense of genuine commitment to each other and to God.  The minister will emphasize the religious 
significance of the marriage ceremony and the importance of marriage in the eyes of God.  The minister will expect at least two 
sessions with the couple. 
 



Making the Reservation 
 

The date of the wedding should be set as soon as possible.  Tentative dates may be set by telephone to the church office; however, it 
will be necessary to receive the application and reservation fee before the date can be put on the church calendar.  If the wedding is 
cancelled or moved, please let TBC know so the date may be given to another couple.  Wedding dates can be cancelled up to one 
month before the scheduled wedding date. 
 
A minister of TBC will officiate the wedding ceremony.  If a couple desire that a minister of another church assist in the service, the 
request is properly made to the minister of TBC at the time of reservation.  A TBC minister will then extend an invitation to the 
visiting minister.  The TBC wedding coordinator will be in charge of assisting the wedding party. 
 
Unless the bride, the groom, parents, grandparents or guardians are members of TBC at the time the wedding is scheduled, the 
wedding will be classified as one of non-members. 
 
We will not schedule weddings on the following dates:  Christmas Eve, Christmas Day, New Year’s Day, Thanksgiving Day, Labor 
Day, Easter Day.  No weddings will be scheduled in the Sanctuary on a Sunday.   
 
A member wedding may not be scheduled for later than 6:00 p.m. on Saturdays. 
 
Only one wedding will be scheduled per weekend.  Please remember, reservations are not finalized until the application forms are 
completed and returned to the church. 
 

Members Fees 
 

Wedding      Payment Schedule 
 

Minister (suggested honorarium)  $200.00  At wedding rehearsal 
Sanctuary (holds 350)   $    0.00 
Chapel (holds 100)   $    0.00 
Custodial Fee (Sanctuary)   $100.00  Due 2 weeks prior to the wedding 
Custodial Fee (Chapel)   $100.00  Due 2 weeks prior to the wedding 
Audio Technician   $100.00  Due 1 week prior to the wedding 

 
Reception 

 

Fellowship Hall    $    0.00   
Custodial Fee    $100.00  Due 2 weeks prior to the wedding 

 
Rehearsal Dinner 

 

Custodial Fee    $100.00  Due 2 weeks prior to the wedding 
 
Suggested honorarium fees for the minister include counseling and preparation. 
 

Fees charged by accompanists and soloists are to be contracted personally with these individuals. 
 

Payment of all fees for the service of the custodian is required two (2) weeks in advance of the wedding, made payable to the 
custodian, and given to the church office. 
 

Checks or cash for TBC accompanists, soloists, audio technician and the minister should be made out to the individuals involved and 
given to the church office by the week preceding the wedding. 



Rehearsals 
 

The rehearsal should begin promptly at the scheduled time.  A large number of people are involved, and delays consume the time of 
everyone involved.  Please insist that everyone be prompt.  A twenty (20) minute waiting period will be permitted by the minister 
presiding. 
 

1. The officiating minister will be in charge of the rehearsal unless prior arrangements have been made.  The TBC wedding 
coordinator should meet with the officiating minister prior to the rehearsal in order to avoid last minute confusion. 

2. Each rehearsal, unless otherwise agreed upon, will be the evening before the wedding. 
3. Both sets of parents must be present for the rehearsal. 
4. All bridesmaids, groomsmen, ushers, etc. will be present for the rehearsal. 

 
Regarding Dress and Valuables/Statement of Liability 

 
Tomahawk Baptist Church will in no way be responsible for personal items such as dresses, wraps, purses, etc., brought to the church 
for use in a wedding or reception; nor will it be responsible if such items are lost, stolen or damaged.  Tomahawk Baptist Church 
assumes no responsibility for personal injury or loss incurred by outside groups or individuals using its facilities. 
 

Photography and Video 
 

The photographer may take pictures before or after the ceremony in the sanctuary, fellowship hall or lobby.  However, no photographs 
can be taken in the sanctuary during the ceremony except time exposures.  The photographer may take a picture of the bride and her 
father as they start down the aisle and the bride and groom as they exit during the recessional.  Video taping is allowed from a tripod, 
but set-up must be approved by the officiating minister before the day of the wedding.  The wedding party may return to the church 
immediately following the ceremony for photos if they desire.  (The custodian must begin cleaning immediately following the 
ceremony and pictures.) 
 

Music 
 

As an integral part of the wedding ceremony, appropriate musical selections can help to place the wedding in the proper context of 
worship and give meaningful expression to God’s place in this event.  The program of wedding music is usually scheduled during the 
20 to 30 minutes before the wedding ceremony begins.  The processional will begin at the appointed hour.  All music must be planned 
and approved after consultation with the officiating minister and/or minister of music.  Dignity and reverence is of utmost importance 
in a church wedding.  Love songs, show tunes, movie themes and popular music are much better used at the reception than during the 
service. 

 
Instructions to the Florist 

 
1. Nails, tacks, staples, pins, any tape, or anything else that will mar the woodwork and wall finishes may not be used.  The 

church reserves the right to decline the use of any commercial florist who has not cooperated in the proper preparations in the 
past. 

2. Polyethylene material must be used under candelabra to protect the carpets. 
3. When a florist is used, the florist or wedding party members will be responsible for flower clean up and the return of such 

things as rented decorations to rental agencies or florists. It is the request of the church that all rented items, including palms, 
be picked up immediately following the wedding ceremony. 

4. Air conditioning or heat will not be turned on longer than is necessary to cool or heat the sanctuary before the wedding. 
 



Sound Technicians 
 

If a sound technician is desired for wedding services, they MUST be from Tomahawk Baptist Church.  Please call the church office for 
sound technician contact information.  TBC is not responsible for scheduling sound technicians for weddings.  Payment ($100.00) is 
to be made out to the individual who provides the service and given to the church office the week prior to the wedding. 
 

******************************* 
 
I have read and understand the policies, procedures and regulations set by Tomahawk Baptist Church and agree to uphold them. 
 

Signature of Bride (or parent of the Bride) __________________________________________________________________ 
 

Date__________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADOPTED 2/2010 
UPDATED 10/2011 


