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The Columbarium at              

Prince of Peace Catholic Church 
4600 Moss Creek Boulevard 

Hoover, Alabama 
(205) 822-912, (205) 822-9127 fax 

 
Approved:     April 19, 2006                     Amended:  February, 2013 

BY-LAWS 
 
Prince of Peace Catholic Church, hereafter referred to as the “Church,” has built a Columbarium 
to provide niches for the inurnment of our loved ones. 
 
COLUMBARIUM BOARD 
 
The Board, composed of five volunteer members of the Church shall be appointed by the 
Church’s Pastor, hereinafter referred to as “The Pastor”, and Pastoral Council.  They will issue 
an annual report to the pastor.  Membership on the Board is open to all members of the parish 
who are adults and fully initiated Catholics.  The Board will meet on the 3rd Sunday of 
November, February, May and August, at 9:45 AM.  If an emergency meeting is necessary 
during this time it will be called by the chairman, otherwise all business will be handled by 
email. 
 
RIGHT OF INURNMENT 
 
For the purpose of control and clear understanding, a Right of Inurnment Certificate will be 
executed for each columbarium niche. The Right of Inurnment Certificate does not constitute a 
sale of property, but is merely the provision of a burial space.  All ownership of the land, The 
Columbarium and the Memorial Garden remains with the Church. This instrument states the 
right of the parties, including specifically a provision granting full authority to Prince of Peace 
Catholic Church to move or relocate niches with cremains, if relocation of the columbarium 
becomes necessary in the opinion of the Board. 
 
The Memorial Certificate will be executed for each columbarium space on the Memorial Wall. 
The same understanding will apply to the Memorial Certificate as does the Inurnment Certificate 
above, that it does not constitute a sale of property, but is merely the provision of a memorial 
space. 
 
COLUMBARIUM 
 
The exterior construction shall be of brick, limestone and granite as selected by the Board.  
Niche covers will be of black granite and engraved at the time of interment.  Interment and 
engraving cost will be included in the cost of the niche.  Each niche cover is a nominal size at 
8”wide x 8” high and 12” deep and has a capacity for two urns.  The following section defines 
the maximum urn size. 
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URNS 
 
Beginning in October 2007, purchase price of a niche will include two complementary urns.  
However, urns are available through other sources and the family may choose to purchase a 
different urn elsewhere.  The size of an individual urn cannot exceed 7” wide x 6 ¾” high x 5 
5/8” deep.  Two urns cannot exceed 11 ¼” deep. 
 
Engraving of the urn shall be at the purchaser’s expense and can no longer be stored at the 
Church. 
 
OPERATION AND DUTIES OF THE COLUMBARIUM BOARD 
 
A. The By-Laws set forth herein and future amendments thereto, as approved by the Pastor and 

Council shall govern the operation of The Columbarium Board. 
 
B. The purpose of the Columbarium Board is to: 

 
1. Manage the maintenance and finance of the Prince of Peace Columbarium including 

recommending any necessary renovations or additional construction. 
2. Participate in planning a reasonable budget each year and provide the Pastor and the 

Council with feedback regarding the annual budget (prior to budget approval) in 
October. 

       3.  Ensure timely delivery and installation of engraved niche granite covers. 
 

C. The Columbarium By-Laws adopted by the Board and approved by the Pastor are set forth 
here for the guidance of all.  The Board and the Pastor will decide any matter not covered 
by the By-Laws and will review and amend them as required.  All who use the columbarium 
agree to abide by the By-Laws as they now exist, or as they may be amended in the future. 

         
The Board shall meet at any time at the discretion of the chairperson, to conduct business.  
The presence of three members or more shall constitute a quorum.  Only Board members 
may vote. 
 

D. The Board maintains supervisory authority over the columbarium.  Two persons will be 
designated by the Board as: 

       •  Custodian 
       •  Assistant Custodian 
 
E. The custodian is responsible for daily administration and maintains the following records: 
 

1. Of each person to whom a Right of Inurnment is issued. 
2. Of each person to whom a Memorial Wall Certificate is issued. 
3. Of each inurnment of remains in a niche. 
4. The names and addresses of the next of kin.  
5. Of a diagram showing the individual niche the parishioner is reserving in the 

columbarium. 
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6. Of each name engraved, dates of birth and death and placement of engraving order. 
 

The Assistant Custodian will assist the custodian and fill in when the custodian is absent. 
 
F. Board shall consist of five members of the Church.  Each of the initially appointed board 

members shall serve either a 3-year, 2-year or 1-year term as determined by lot.  As terms 
end, each member will be appointed for a 3-year term. Their term will begin in September.  
Board members may be appointed to one additional 3-year term.  The officers will consist 
of a Chairperson and a Secretary of the Board and shall be elected by the board members. 

 
1. The chairperson will preside over and conduct all meetings. 
2. The Chairperson, or a designated representative, will be the primary liaison with the 

Parish Pastor and will be the primary voice of the Board and will represent the Board on 
the Parish Council.  

3. Officer’s terms of office will be one year.  No member can serve as an officer for more 
than two consecutive terms in the same office.  An exception will be if no board member 
were able to accept the position. 

4. The Secretary will publish an agenda for each meeting during the week prior to the 
meeting.  She/He may request input for the agenda from Board members. 

5. The Secretary will record the minutes of each meeting. 
6. The Secretary will provide a copy of the minutes from the previous meeting to all Board 

members at least one week prior to the upcoming meeting. 
 
The Board may from time to time request other people to attend meetings and work with the 
Board because of their expertise in a particular area or their duties at the parish as approved 
by the pastor. 

 
G. Selection of Board Members 

 
1. The beginning of the selection process will be announced on a weekend in May, at all 

liturgies and in the parish bulletin.  A schedule for the collection of nominations will be 
presented.  The Board will be responsible for the production and collection of the 
nomination forms.   

2. During the Board’s special meeting in July the members will review those nomination 
forms and present those selected individual(s) to the Pastor for approval to fill as many 
memberships on the Board as are being vacated. 

3. Election of officers will be at the August, meeting. 
4. The operating year for the Board shall run from September through August.  The August 

Board meeting will be attended by incoming and outgoing members.  The incoming 
members shall be observers without voting privileges for this meeting. 

5. For positions vacated by resignation, the Board will follow the same procedure outlined 
for selection of Board members, altering the schedule to suit the applicable timeline.  
Members taking a vacated seat on the Board will assume the remainder of the vacating 
member’s term. 
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H. Removal from the Columbarium Board 
 

Board members are required to attend all meetings.  A member may be asked to resign their 
position if any of the following occurs:   
 
1. Absent from two consecutive meetings. 
2. Absent from more than three meetings within one year. 
3. If the member feels they cannot fulfill the duties of the Board. 

 
Any action by a member of the Board which is considered by the Pastor and the Board to be 
detrimental to the best interest of the Parish or contrary to the established objectives of the 
Parish shall be considered cause for removal.  The member involved in any such action shall 
have the opportunity to meet with the Pastor and the Board in a closed session prior to 
removal from membership.  A unanimous vote, by secret ballot with the total Board 
membership present, shall be required for removal.  The member under discussion shall not 
have voting rights. 

 
I. A uniform charge for the Right of Inurnment Certificate shall be as determined by the Board     

and shall include a niche, engraving of the granite niche cover, urn, inurnment and the cost 
of perpetual care of the columbarium.  If it is necessary to reopen the niche at a later date for 
inurnment of the second urn, a donation is recommended to cover the cost. 

 
J. The Board is responsible for the management of all funds directly associated with the 

columbarium.  The custodian will maintain financial records for the Columbarium including 
names and inurnment certificates and memorial certificates of all purchasers as well as 
disbursements.  The chairperson of the Board will review and approve the financial records 
with the custodian quarterly, during the first week of January, April, July and October. 

 
K. The costs of the columbarium will be paid by fees and donations from those who purchase a 

Right of Inurnment. This includes the maintenance of the columbarium and the grounds 
immediately adjacent to the columbarium.  Withdrawal of these funds must be approved by 
the columbarium board. 

 
L. Funds will accumulate in the columbarium’s bank account.  When this accumulation is over 

and above the amount needed for maintenance and care to the columbarium and grounds, it 
may be used for capital improvements and for repairs to the church at the discretion of the 
Board and the Pastor. 

 
M. The Board will provide suitable planting and landscaping in the columbarium area.   

Flowers, plants or other decoration placed in the niche areas will be removed every week. 
Memorial flowers may be placed in the church on any designated Sunday.  
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N. Special cases may arise in which literal enforcement of these By-Laws or fees may impose 
unnecessary hardship.  The Pastor and the Board, therefore, reserve the right, without 
notice, to grant exceptions to any of these By-Laws or fees, when in the judgment of the 
Board such action appears advisable.  Such exceptions shall in no way be construed as 
affecting the general application of these By-Laws and shall not constitute a waiver of any 
of them. 

                                                                                                                                                                                    
RULES OF INURNMENT 

 
A. The reservation of a niche and the payment of the fee give the individual the right to be 

inurned.  The Church provides only the niches, engraving of the granite niche cover and 
inurnment, and is not responsible for engraving or etching of the urn or for any other costs 
for funeral expenses of whatever nature. 

 
B. A member who possesses a Right of Inurnment Certificate may then apply at any time for 

authorization for the inurnment of a single urn containing the cremated remains of that 
member, the member’s spouse or the member’s immediate family, e.g. issue, parents or 
others’ upon the approval of the Pastor.  A separate authorization shall be required for each 
inurnment.  A separate Right of Inurnment Certificate is required for each niche.  

 
C. No transfer of a Right of Inurnment Certificate for a columbarium niche may be made to 

another person, estate or corporation.  However, the Church may repurchase a niche for just 
cause as determined by the Board.  The repurchase price will be the original price less an 
administration fee which will be deducted from the refund. Once an inurnment is complete, 
no refund will be made. 

 
D. All arrangements for inurnment will be under the direction of the Pastor of the Church.  The 

service will be as prescribed by the Pastor of the Church in consultation with the family and 
in accordance with the doctrine as the Catholic Church.  Exceptions must receive prior 
approval of the Pastor.  Neither the Church nor the Pastor shall be responsible for the Rights 
of Inurnment or for the identity of the remains which are to be inurned. 

 
E. The urn may be sent with the body to the crematory for emplacement of the ashes. A funeral 

home or the family can make these arrangements.  The urn cap is permanently placed once 
the ashes are enclosed.  The urn is then placed by the Church in the individual reserved 
niche after the service. 

 
F. The purchaser assumes the obligation to have the remains cremated and otherwise prepared 

in accord with the applicable laws of the State of Alabama, and for any engraving or etching 
of the urn. 

 
G. Removal of an urn for permanent inurnment in another facility will be permitted only upon 

presentation of the appropriate legal documents and payment of an administration fee 
determined by the Board, plus the cost of either replacing the granite panel or whatever is 
necessary to return the niche to its original state. 
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H. The Board has amended the By-Laws with an option of timed payments to begin in October 
2007.  The option will be to pay over a period not to exceed twelve months.  A transaction 
fee will be added per month on timed payments.  The Inurnment Certificate will include an 
amendment for the timed payment option. 

 
I. Only the cremations of humans are allowed to be inurned in the columbarium. 

 
J. If a niche remains unused more than five years after the death of the person whose name is 

on the Right of Inurnment Certificate, the niche will revert to the church without 
reimbursement.  However, within five years after the death, the Board will honor the first 
written request from any next of kin who is an eligible person, that the Right of Inurnment 
Certificate be reissued in his or her name.  Reasonable effort will be made by the church to 
reach family members before the niche reverts to the church. 

 
K. Persons eligible to be inurned in the columbarium include: 

 
1. Parishioners and their family members 
2. Former parishioners and their family members 
3. Others, with prior approval of the Board and the Pastor 
 
Note:  Family members need not be Catholic to be interred. 

 
MEMORIAL WALL RULES 
 
The reservation of a Memorial Wall Plaque and the payment of the fee give the individual the 
right to have a granite plaque placed on the wall. The church provides only the plaque, engraving 
and installation, 

 
RESPONSIBILITIES OF THE CHURCH 
 
A. The church shall maintain the columbarium in good condition, care for all niches, take 

reasonable precautions against defacement or defilement of the niches, memorial wall and 
the engraving thereon.  Maintain and preserve all records pertaining to The Columbarium.  
To foregoing obligations, all maintenance expense will be funded from fees received for 
each space, as well as gifts and memorials designated for this purpose. 

 
B. If sufficient funds and need exist:  the Board shall have the right to physically expand the 

columbarium and memorial gardens in compliance with applicable local ordinances. 
 
C. In the event that Prince of Peace or the columbarium shall be relocated or ceases to operate 

or in the event of destruction of the columbarium resulting from an act of God, the Church 
shall cause the re-inurnment of the ashes with the re-located facility or the precinct of 
another Christian Church.  If such is not available, the Board shall cause the ashes to be 
disposed of in accordance with Catholic doctrine and legal manner. 

 
 


