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CALL TO ORDER
The Presbytery of Southern Kansas gathered at 9:00 a.m. on Tuesday, February 10, 2015, at
Covenant Presbyterian Church, Wichita.
OPENING WORSHIP
The worship service, led by the Rev. Laura Frazey, included a celebration of the Lord’s Supper
and installation of the Rev. Laura Frazey as Moderator and the Rev. Denise Pass as Moderator
Elect. During worship Augustin Ntabaganyimana, Interim Executive Director of International
Rescue Committee (IRC) Wichita, KS, spoke about the organization which provides
opportunities for refugees to thrive in America as they rebuild their lives.
The offering received of $879.00 will go to the IRC.
OPENING BUSINESS
The Rev. Laura Frazey called the meeting to order with prayer, following worship.
A quorum was declared present by the Stated Clerk, Rev. Jan Brooks.
Additional handouts for the meeting are available at the registration tables.
Anyone wishing to speak on the floor during the meeting should come to the microphone, be
recognized by the Moderator and identify themselves.
All comments are to be directed to the Moderator.
All motions must be submitted in writing to the Stated Clerk before the conclusion of the
meeting.
Robert’s Rules of Order, the Book of Order, and the PSK Manual of Operations will be followed.
SEATING OF CORRESPONDING MEMBERS
The Rev. Sarah Singleton from the Presbytery of Northern New England was seated as a
Corresponding Member.
INTRODUCTION OF FIRST TIME RULING ELDERS
First time Ruling Elder Commissioners were introduced by their Pastors.
APPOINTMENT OF TEMPORARY COMMITTEES
Vouchers – Ernie Hull, Ken Coryell
Tellers – John Willoughby, Nora Coryell, Keith Neill
AGENDA
The Consent Agenda was presented for discussion.
A motion was presented to lift all of Article 8 from the Consent Agenda and place it on the
Docket following the Stated Clerk’s Report.
The motion was approved.
A motion was presented to lift the proposed 2015 PSK Budget from the Consent Agenda and
place it on the Docket to follow the Stated Clerk’s Report.
The motion was approved.
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A motion was presented to approve the Consent Agenda, as amended.
The motion was approved. (Appendix B)
A motion was presented to establish 11:30 a.m. as Order of the Day in order to allow the
featured speaker adequate time to give her presentation.
The motion was approved.

STATED CLERK’S REPORT – Rev. Jan Brooks
Items for information
For action at the May meeting: Five Peacemaking Affirmations
• Print version of this is available in the registration area.
• Download version is available at: http://www.pcusa.org/resource/5-peacemakingaffirmations-presbytery-deliberation/
• This will be an advisory vote only. Discussion will be summarized and relayed to GA to
be included with the information gathered from other presbyteries and affiliated
organizations.
• These five affirmations are not policy statements, but ways to test the thinking and
feeling of our church in the key council of the presbyteries.
• The 2014 Necrology Report of Ruling Elders will be presented at the May meeting.
Please send those names to our Presbytery Office by February 15 for inclusion in that
report. Also, please let the Presbytery office know if you have no report to present for
2014.

Actions taken on behalf of the Presbytery
• Transferred the Rev. Kitty Lum from San Francisco Presbytery.
• Transferred the Rev. Patrick Southam from Missouri Union Presbytery.
• Transferred the Rev. Mark Miller from Missouri River Valley Presbytery
• Transferred the Rev. Robert Barrett to Presbytery of the Cascades.
• Moved the Rev. Joseph Rychcik and Rev. Lowell Knauss to the Honorably Retired roll.
• Removed the Rev. Donald Calderwood from the roll of Teaching Elders, due to his death.
Our prayers and thoughts are with his family, along with many thanks for his good years
as a faithful minister of the church.
Action Items
Motion to approve the following date and location for the November meeting of Presbytery in
2015: November 10 - First Presbyterian Church, Wichita
The motion was approved.
A motion to adopt the proposed changes to Article 8 of the Manual of Operations.
Explanation of the need for the changes to Article 8 were presented. Discussion followed.
The motion was approved. (Appendix C)
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A motion to lift the Confession of Belhar from the PCUSA Constitutional Amendment Ballot in
order to allow for further discussion.
The motion was approved.
A motion to lift Article G-2.0509 “Renunciation of Jurisdiction” from the PCUSA Constitutional
Amendment Ballot in order to allow for further discussion.
The motion was approved.
A motion to lift Article W-4.9000 “Marriage” from the PCUSA Constitutional Amendment Ballot
in order to allow for further discussion.
The motion was approved.

The following motions regarding the proposed amendments to the Book of Order were placed
before the Presbytery:
Shall G-2.0607 - Final Assessment be amended?
Shall G-2.0610 - Accommodations to Particular Circumstances, be amended?
Shall G-3.0106 - Child Protection Policy be amended?
Shall G-3.0301 - Minimum Composition of a Presbytery, the second paragraph be amended?
Shall G-5.0102 - Interreligious Stance be amended?
79 Teaching Elders and Commissioned Ruling Elders voting.
The ballot was declared closed.
The ballot results were presented as follows:
G-2.0607 – Yes - 69, No - 4, Abstention - 6
G-2.0610 – Yes - 62, No - 9, Abstention - 8
G-3.0106 – Yes - 70, No - 5, Abstention - 4
G-3.0301 – Yes - 72, No - 3, Abstention - 4
G-5.0102 – Yes - 57, No - 16, Abstention - 6
The above motions were approved.

The following motion was placed before the Presbytery: Shall the Confession of Belhar be
included in the Book of Confession.
83 Teaching Elder and Ruling Elder Commissioners voted.
The ballot result was presented as follows: Yes - 47, No - 30, Abstention - 6
The motion was approved.
The following motion regarding a proposed amendment to the Book of Order was placed
before the Presbytery: Shall amendment G-2.0509 “Renunciation of Jurisdiction” be amended?
82 Teaching Elders and Commissioned Ruling Elders voting.
The ballot result was presented as follows: Yes - 62, No - 17, Abstention - 3
The motion was approved.
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The following motion regarding a proposed amendment to the Book of Order was placed
before the Presbytery: Shall W-4.9000 “Marriage” be amended?
Moderator called for discussion.
81 Teaching Elders and Commissioned Ruling Elders voting.
The ballot result was presented as follows: Yes - 33, No - 47, Abstention - 1
The motion was defeated.

COUNCIL REPORT – Budget and Finance Committee
Tom Church presented the revised 2015 proposed budget on behalf of the Committee.
A motion was made to approve the 2015 PSK Budget.
Moderator called for discussion.
The motion was approved. (Appendix D)

ORDER OF THE DAY
Guest Speaker, Rev. Sara Singleton, gave a presentation on the Elder Leadership Institute.

NOMINATING COMMITTEE – Bill Ward
A motion was made to elect the Ministry Team members and Ministry Team moderators as
presented by the Nominating Committee.
Two updates were provided to the list of nominees:
Martin Neff to replace Charles Ayers on the Church Orders Ministry Team
Brent Johnston to vacancy on the Congregational Resource Ministry Team
Moderator called for nominations from the floor.
The ballot was closed.
The motion approved as amended. (Appendix E)

CONGREGATIONAL MINISTRIES - Youth Council – Joe Wiseman
Youth Council’s annual Sleep “Less” in Sterling will occur Friday, March 13th from 7:00 p.m.
through noon Sunday, March 15th on the Sterling College campus. The band Lost and Found
will provide an open concert on Saturday night. Tickets for the concert must be purchased in
advance.
The Presbytery recessed for lunch and resumed the meeting at 1:15 p.m.

STATED CLERK’S REPORT (continued) – Jan Brooks
The Stated Clerk read a formal letter of apology to the Rev. Catherine Neelly Burton.
A motion was made to redact the name of the “Rev. Catherine Neelly Burton” as the Accuser
from the Alternative Form of Resolution (Joint Settlement Agreement) with the Rev. Seth Svaty,
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and to replace it with the “Presbytery of Southern Kansas”. The report was presented to the
Presbytery at the November 8, 2014 meeting.
Moderator called for discussion.
The motion was approved. (Appendix F)

CAMPING COMMITTEE – Don Owens
 The summer of 2014 was a very successful camping year.
 There are only two weekends per year when the camp is not being utilized.
 With limited staff, WMW is serving more campers. WMW has two full time staff
members where other camps serving this large number of campers have three to four
full time staff members. Because of the available work force in the camp’s areas, it is
hard to hire and keep good cleaning and maintenance staff.
 Camping Committee member, Liz Simon, shared some exciting WMW news:
o A private donation was received designated for the building of a new camp office.
That project is underway.
o First Presbyterian Church, Hutchinson, has provided the resources to purchase a
much needed walk-in refrigerator.
o After saving for a couple of years, the lagoons will be cleaned out and reworked.
o Next summer the campers will have a giant swing as part of recreation time!

CONGREGATIONAL MINISTRIES (continued) – Sue Nispel
 The role of the Congregational Resources Ministry Team is to provide all types of
resources for your church.
 On the display tables today are some ideas for Lenten studies and children’s activities.
 At the May Presbytery meeting, Joe Wiseman will present ideas to help keep your
teenagers busy in the summertime. These ideas will work also for your church youth
whether you have one or twenty youth.
 PSK Presbyterian Women – Sandy Larson
o The PSK PW Gathering is April 21, 2015 at New Covenant Presbyterian Church,
Hutchinson. Worship will be led by Rev. Kitty Lum, First Presbyterian Church, Liberal.
o The PW Newsletter will be distributed in March.
o June 18-22 is the Presbyterian Women’s Churchwide Gathering in Indianapolis,
Indiana.
o Early bird registration deadline for this event is March 20, 2015. Contact Sandy
Larson if you would like more information on the Churchwide Gathering and on
Orange T-Shirt Day.

MISSION PARTNERSHIP – Mary Knecht
 Presbyterian Disaster Assistance - National Response Team members.
Skip Johnson spoke about the visit of Rev. Bill and Liz Branch. They will be speaking at:
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o Grace Presbyterian Church - Wichita, from 9:00 a.m. to noon on Saturday, Feb. 28th.
o First Presbyterian Church - Garden City, from 5:30 to 9:00 p.m. on Tuesday, Mar. 3rd
o First Presbyterian Church – Winfield, from 6:15 to 8:00p.m. on Wednesday, Mar. 4th


PSK Mexico Mission Trip - May 28-June 5, 2015 to Agua Prieta, Sonora, Mexico.
Jay Ayers shared that the cost for the trip is approximately $400 per person.
Scholarships are available. If interested, please contact Jay Ayers. Activities will include
some construction and possibly helping with a VBS.



Medical Ministry International trip to Dominican Republic will be March 7-21, 2015.
This mission trip provides medical, surgical and dental services to the citizens of the
Dominical Republic. Suleman and Grace Sadiq, Westwood Presbyterian Church, have
provided strong leadership for this mission trip for the last 20 years.



Damian Berry spoke about his experiences on his trip to Café Justo to learn about the
growing and distribution of Just Coffee.

COMMITTEE ON MINISTRY – Scott Solether
Items for Information:
• 2015 Stated Supply contracts were approved for Rev. Jan Brooks with Viola United
Presbyterian Church and Rev. Stephen C. Wing with the Pratt Presbyterian Church.
• A subcommittee of COM was formed to work with western Kansas to create a
Discipleship coaching program and position.
• The updated pulpit supply list will be available on the PSK website. If you would like to
be on that list, please contact Jane Brigden-Graham or the Presbytery Office.
• The Installation Service for Rev. Patrick Southam will be February 15, 2015, at 5:00 p.m.
at the First Presbyterian Church, Larned.
• Rev. Strother Gross has been dismissed to the Northumberland Presbytery.
Items for Action:
• Motion to elect Linda Wyman, Ruling Elder, to the Installation Commission for Rev.
Patrick Southam.
Moderator called for discussion.
The motion was approved.
•

Recognition of Honorable Retirement was held for The Reverend Dr. Joseph Rychcik.
Recognition of Pastor Rychcik’s wonderful ministry was provided by congregants of New
Covenant Presbyterian Church, Hutchinson and fellow PSK pastors. Pastor Rychcik was
presented with a Certificate of Honorable Retirement. The recognition service for Pastor
Rychcik closed with prayer.
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TEMPORARY COMMITTEES - Vouchers
Motion to pay vouchers in the amount of $449.60.
Moderator called for discussion.
The motion was approved.
Presbytery will meet Tuesday, May 12, 2015, at Westminster Woods Camp.
A motion was made to adjourn the meeting.
The motion was approved.
The meeting was closed in prayer.

Respectfully Submitted,

Rev. Jan Brooks
Stated Clerk

Jan Lane
Journal Clerk

(the rest of this page has been intentionally left blank)
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APPENDIX A – ATTENDANCE
Roll of Teaching Elders Present
James Anderson
Jay Ayers
Allen Beach
Jan Brooks
Larry Cracraft
Joyce Daniel
Dawn Flippin
Laura Frazey
John Haspels
Skip Johnson
Christian Kettler
Kitty Lum
Mark Miller
Catherine Neelly Burton
Denise Pass
Arlene Patrick
Ben Ray
H Dick Reynolds
Charles Ross
Joseph Rychcik
Dennis Scheibmeir
Scott Solether
Thomas Sutter
Don Waite
Steve Wing
Bob Wyman

Amy Baumgartner
Tom Church
Anthony D’Olio
Gerald Hallberg
Sang Ouk Kang
Angela Madden
Don Owens
Jesse Patrick
Tom Robson
Debra Schmidt
Patrick Southam
John Wilson

Roll of Teaching Elders Excused
Nick Adams
Keith Allison
John Barnum
Shirley Barnum
George Boone
Jane Brigden Graham
Richard Daeschner
Robert Duncan
Larre Eschliman
Dick Gorham
Danny Daniel
William Hasting
Lowell Knauss
Jeremiah Lange
William Long
William McConnelee
Paul Mueller
Mary Carol Perrott
Jack Singer
Hal Staats
John Williams
Jim Wooten

Charles Ayers
Eugene Blake
David Clipson
John Enwright
James Grant
Doug Kelly
Amy Long
Bert McCormick
Loran Scott
Steve Washburn

Roll of Teaching Elders Absent
Margaret Lacy
Maureen Olson
Melissa Ramos
Irving Simon
Ann Smith
Geoffery Snook
Judith Steele
Seth Svaty
Commissioned Ruling Elders Present
Kay Hull - Cambridge
Barney Korbelik - Spearville
Craig Mead - Haysville
PSK Inquirers and Candidates
Joseph Wiseman

David Owens
Roland Slater
Jennifer Snook
Dawn Swartz
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Cambridge, Ernie Hull
Coffeyville, James E. Liddell
Derby, Marilyn Armstrong, Judi A. Sharp
El Dorado, Patty Goedecke, Martin
Goedecke
Freeport, Jerry Dusenbury
Halstead, Steve Randall
Haysville, Corey Hardy
Hutchinson, First – Don Graves, Chery
Lackey, Dianne Coons
Hutchinson, New Covenant, Marilyn
Swearer, Eugene Nolte
Kingman, Cleland McBurney
Kingsdown, Lois Swonger
Larned, Merlene Baird
Liberal, Kenneth Thompson
McPherson, Allan Sents, Myron Hoover
Neodesha, John Settle

Newton, Debra Hiebert, Carolyn Adams
Pratt, Jan Luttrell
Sterling, Tom Simpson
Viola, Howard Means
Wellington, Mary Ellen Garver
Wichita – Calvary, Marcia McClanahan
Wichita – Covenant, Marcia Mies, George
Huggins, Jim Grimes
Wichita First, David Grisham, Beth Devins
Wichita-Grace, Fred Heismayer, Cheryl Lyda
Wichita-Mt Vernon, Corinne Kirkhart
Wichita – Trinity, Dean Frankenbery
Wichita-Westwood, Terry Whitesell, Barb
Hamlin
Winfield, Steve McSpadden, Jackie Russell
Zenith, Carol McNickle

Ruling Elder Commissioners Absent
Anthony-Hopewell
Garden City
Arkansas City
Great Bend
Arlington
Harper
Ashland
Holcomb
Bucklin
Independence
Caldwell
Jetmore
Chase
Lakin
Cherryvale
Leoti
Conway Springs
Lyons
Dodge City
Marion
Additional Council Members
Sue Nispel – Congregational Ministries
Bill Hendrix – PSK Moderator
Bill Ward – Nominating
Staff Members Present
Rachel Furry – Bookkeeper
Jan Lane – Administrative Assistant
Visitors - Twenty-three were present

February 10, 2015

Mayfield
Medicine Lodge
Spearville
Syracuse
Tribune
Wichita – Bethel
Wichita – Brotherhood
Wichita – Korean
Southwest
Yates Center

Mary Ellen Garver – Council Moderator
Mary Knecht – Mission Partnership and Support

Other Ministers
Eric Williams
Suzie Woods
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APPENDIX B – CONSENT AGENDA
February 10, 2015
Covenant Presbyterian Church, Wichita
If you have questions about an item on this Consent Agenda, please contact the Moderator of that
particular committee.
Items may be removed from the Consent Agenda by contacting the PSK Moderator.
A. Presbytery Meeting Minutes
Motion: To approve the Presbytery meeting minutes for
November 11, 2014 as found at www.pbysk.org
B. Budget and Finance
 See Appendix 1 - Comparative Balance Sheet 2013/ 2014,
(December 2014)
 See Appendix 2- Statement of Income & Expenses 2014
(December 2014)
 See Appendix 3- PC, SM, TE, Spec Offerings Fiscal Year 2014,
(December 2014)
 See Appendix 4– Chart of Reserve Funds (December 2014)
 See Appendix 5– WMW Chart of Inc/Expenses (December 2014)
Motion: To receive and file for audit the financial reports as
presented.
C. Personnel Committee
 See Appendix 6– For FIRST READING – Manual of Operations:
Article 3.3a-3.3c
 See Appendix 7 – For FIRST READING – Manual of Operations:
Revised Position Description for Director of Camping Ministries
 See Appendix 8- for FIRST READING – Manual of Operations:
Revised Position Description for Westminster Woods Assistant
Director of Camping Ministries (note: this position has formerly
been known as “Westminster Woods, Administrative Assistant”
 See Appendix 9– for FIRST READING – Manual of Operations:
Revised Position Description for Presbytery Administrative Assistant
 See Appendix 10– for FIRST READING – Manual of Operations:
Revised Position Description for Presbytery Bookkeeper
 See Appendix 11– Personnel Committee’s Comment – Presbytery
Employee Wage Increase
 Item - The Personnel Committee reports that it has conducted an
annual review with the Stated Clerk per Manual of Operations
section 2.1 and confirms the adequacy of the existing Stated Clerk
position description.
 See Appendix 12 - In compliance with the Manual of Operations, the
Personnel Committee recommends and identifies the following
dates in 2015 as holidays, during which the Presbytery Office will be
closed.
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D. Council
 See Appendix 13- For SECOND READING – Manual of Operations:
Article 6 – Presbytery Coordinating Team (PCT):
Articles 6.1 - 6.4
Motion to approve revisions to Manual of Operations as presented:
Article 6 – Presbytery Coordinating Team (PCT), Articles 6.1-6.4
E. Board of Trustees
 See Appendix 14 – Board of Trustees Report
F. Docket – See Appendix 15
Motion: to approve the Proposed Docket.

Rest of this page intentionally left blank.
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Comparative Balance Sheet
For Years Ending 12/31/13 and 12/31/14
ASSETS

2013

PETTY CASH

2014

26.67

81.40

BANK OF AMERICA-checking

71,293.75

46,680.16

BANK OF THE WEST-checking

85,742.39

150,533.01

BANK OF THE WEST--WMW MARKETING

-

BANK OF THE WEST-MONEY MARKET

621.45
172,087.70

BANK OF THE WEST--SPECIAL GIFT WMW

23,174.25

285,277.49
-

FNB-FREDONIA PETTY CASH

1,500.00

1,500.00

ACCOUNTS RECEIVABLE

3,779.90

3,779.90

ALLOWANCE FOR DOUBTFUL ACCOUNTS

-

CHURCH DEVELOPMENT CORPORATION

(3,779.90)
51,559.77

4,246.21

473,717.45

506,561.61

WMW-SCHOLARSHIP ENDOWMENT

24,242.42

24,344.60

BANK OF THE WEST --CHAPEL

88,086.91

PRESBYTERIAN CHURCH FOUNDATION

PC (USA) INVESTMENT & LOAN PROGRAM

-

-

RESOURCES FOR RESALE

47,553.47
2,273.10

PROPERTY, EQUIP, VEHICLES, BLDGS, LAND

2,816.42

604,706.88

Total Assets

604,706.88

1,602,191.19

1,676,936.70

LIABILITIES AND FUND BALANCES
Liabilities
ACCOUNTS PAYABLE

1,801.95

DONATIONS PAYABLE
SYNOD PAYABLE--SHARED MISSIONS
GA PAYABLE--SHARED MISSIONS
STERLING COLLEGE PAYABLE

-

375.00

7,049.84

1,733.17

1,710.41

19,443.94

14,721.05

250.00

-

SYNOD PAYABLE--PER CAPITA

1,000.36

1,040.27

GA PAYABLE--PER CAPITA

2,526.43

2,606.92

SUSPENSE

6.00

CAMP DEPOSITS
PER CAPITA RECEIVED IN ADVANCE
Total Liabilities

400.00

400.00

3,930.00

9,620.64

31,466.85

37,149.13

Reserved Funds
PBY-PROP & EQ'T FD BALANCE

7,540.03

7,540.03

N. MEXICO PARTNERSHIP

1,350.44

3,350.44

510.25

510.25

4,000.00

11,010.77

PSK SEMINARY INTERNSHIP
MISSION PARTNERSHIP & SUPPORT

KNOX LAND AT BELLE PLAINE
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(5,401.53)

(1,646.25)

YOUTH TRIENNIUM

871.90

1,871.90

NEW CHURCH DEVELOPMENT

112,827.06

100,290.83

CONGR. REDEVELOPMENT

106,871.42

98,574.42

TRUSTEE CAPITAL

181,553.85

172,976.96

SELF DEVELOPMENT OF PEOPLE

700.93

700.93

SMALL CHURCH RESERVE FUND

28,144.78

26,710.08

PEACEMAKING

3,961.35

2,656.37

HAITI WATER PURIFICATION GRANT

9,528.99

2,005.06

ADMINISTRATORS' CON'T ED.

2,323.56

2,220.89

DISASTER DAMAGE

19,505.93

4,879.43

INQUIRER/CANDIDATE SUPPORT

17,455.28

18,142.28

LEADERSHIP ACADEMY

610.41

610.41

WELL ROYALTIES

10,000.00

12,000.00

VIDEO CONFERENCING TECHNOLOGY

29,249.55

22,162.63

SCH. & SMALL CH. NETWORK EVENTS

3,000.00

3,000.00

CONGR. EMERGENCY LOAN

84,128.36

84,128.36

VISIONING

8,004.71

8,004.71

SUMNER COUNTY FARM LAND

102,000.00

102,000.00

WMW-CHAPEL

105,380.63

104,679.97

WMW-FRIENDS OF THE WMW

49,314.27

92,317.58

WMW-SCHOLARSHIP ENDOWMENT

24,092.42

23,611.44

WMW-SPECIAL GIFTS

75,619.34

131,036.98

WMW-MARKETING

-

2,061.35

WMW-PROPERTY & EQUIP. FD BALANCE

263,035.97

263,035.97

Total Reserved Funds
Fund Balance
GENERAL OPERATING FUND BALANCE

1,246,179.90

1,300,443.79
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292,500.11

325,004.44

32,044.33

12,325.34

Total Fund Balance

324,544.44

Total Liabilities and Fund Balances

1,602,191.19

337,329.78
1,674,922.70

Rest of this page left intentionally blank

Statement of Income & Expenses 2014
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Statement of Activities
Fiscal Year 2014, Period 12 (12/01/2014 to 12/31/2014)
Current
Period

Year to
Date

2014
Budget

% of
Budget

Per Capita

15,240

166,210

176,820

94%

Shared Missions

28,843

208,278

240,000

87%

Interest & Dividends -- Investments

16,915

21,105

1,500

1407%

Budgeted Income:

Other Income

7

18

2,000

1%

Eastminster Settlement

-

57,792

60,000

96%

61,005

453,403

480,320

94%

Support of Westminster Woods Camp

14,694

112,944

112,944

100%

Presbytery Office Expense

2,977

23,449

26,000

90%

Presbytery FICA/Med

585

5,900

4,274

138%

Total Budgeted Income
Budgeted Expenses:

Committee on Preparation for Ministry

-

81

1,500

5%

Committee on Ministry

-

2,043

3,000

68%

Committee on Mission Partnership & Support

1,181

25,000

25,000

100%

Congregational Ministries Committee

1,375

9,505

9,500

100%

Other Expenses

-

291

1,500

19%

Council

-

820

1,000

82%

Budget & Finance Sub-Committee

-

-

200

0%

Personnel Sub-Committee

-

-

50

0%

Council Nominating

-

-

50

0%

Planning and Visioning

-

-

500

0%

Trustees Sub-Committee

-

-

100

0%

Committee on Church Order

-

-

250

0%

Committee for Nominations

-

-

250

0%

Committee on Representation

-

-

50

0%

Judicial/Investigative Committee
Administrative Commissions

-

1,514

100

1514%
22%
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110

500
-

250

0%

PSK Disaster Committee

-

Meetings of Presbytery

-

3,773

3,000

126%

Legal and Audit

-

6,071

4,000

152%

Office of the Presbyter

5,691

51,083

56,913

90%

Office Administrative Assist.

5,308

50,277

50,278

100%

Office of Stated Clerk

2,619

34,586

34,475

100%

Bookkeeper

1,266

13,902

15,500

90%

GA Per Capita

3,821

41,647

44,081

94%

Synod Per Capita

1,480

16,140

17,080

94%

GA Shared Missions

5,133

39,499

52,800

75%

Synod Shared Missions

1,520

10,989

12,000

92%

Unfunded Expense

3,780

3,780

3,175

119%

51,430

453,403

480,320

Total Budgeted Expenses

Net Budgeted Inc Over (Under) Budgeted Exp.

9,575

-

Unbudgeted Income:
Unrealized Gain (Loss) on Investments

(5,516)

12,479

Youth Council Events

1,280

Total Unbudgeted Income

(4,236)

12,479

Net Income Over (Under) Expenses

5,339

12,479

-

94%
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PC, SM, TE, Spec Offerings Fiscal Year 2014
2014 Receipts as of 12/31/14 for PC, SM, TE & Special Offerings

Church
Anthony, Hopewell

2014 Per Capita
Owed
Paid

Shared Missions

Theological
Education

Offerings: JOY,
OGH, Peace,
Pentecost

$252.00

$252.00

$376.00

$0.00

$244.91

$5,768.00

$5,768.00

$7,000.00

$0.00

$954.76

Arlington

$560.00

$560.00

$0.00

$0.00

$0.00

Ashland

$588.00

$588.00

$1,500.00

$0.00

$597.50

Bucklin

$364.00

$364.00

$0.00

$0.00

$0.00

Caldwell

$896.00

$819.37

$2,251.72

$0.00

$0.00

$1,428.00

$1,428.00

$226.00

$50.00

$1,144.13

Arkansas City, First

Cambridge
Chase, Community

$672.00

$672.00

$0.00

$0.00

$20.00

Cherryvale

$1,064.00

$1,064.00

$3,784.77

$378.08

$20.00

Coffeyville

$2,296.00

$2,296.00

$200.00

$0.00

$876.10

Conway Springs

$1,148.00

$0.00

$0.00

$0.00

$0.00

Derby

$7,924.00

$7,168.00

$15,000.00

$3,660.00

$1,178.80

Dodge City

$3,360.00

$3,360.00

$1,000.00

$0.00

$170.00

El Dorado, First

$7,644.00

$7,570.50

$4,583.37

$0.00

$172.00

Freeport

$1,428.00

$1,428.00

$4,069.00

$0.00

$1,126.80

Garden City

$4,676.00

$4,676.00

$6,000.00

$2,400.00

$754.55

Great Bend

$3,304.00

$1,452.00

$821.13

$0.00

$1,414.28

Halstead

$924.00

$0.00

$0.00

$0.00

$0.00

Harper

$756.00

$756.00

$0.00

$0.00

$244.50

Haysville, St. Marks

$700.00

$0.00

$0.00

$0.00

$130.25

Holcomb

$196.00

$196.00

$304.00

$0.00

$0.00

$11,032.00

$11,032.00

$12,000.00

$0.00

$2,119.21

Hutchinson, New Covenant

$7,308.00

$7,308.00

$6,678.00

$304.00

$1,517.97

Independence

$5,516.00

$5,516.00

$2,895.00

$0.00

$781.00

Jetmore

$2,044.00

$2,044.00

$2,500.00

$0.00

$559.00

Kingman

$1,260.00

$1,260.00

$3,000.00

$0.00

$320.00

Kingsdown

$1,204.00

$0.00

$0.00

$0.00

$0.00

Lakin

$1,540.00

$1,539.96

$5,600.04

$150.00

$1,509.49

Larned

$3,304.00

$0.00

$0.00

$0.00

$165.00

Leoti, First

$868.00

$868.00

$1,500.00

$0.00

$287.50

Leoti, Parks

$588.00

$588.00

$1,190.00

$0.00

$112.00

Liberal

$1,260.00

$0.00

$0.00

$0.00

$1,443.98

Lyons

$1,232.00

$1,231.92

$0.00

$0.00

$404.00

Marion

$2,380.00

$0.00

$0.00

$0.00

$0.00

$224.00

$224.00

$0.00

$0.00

$121.00

$5,320.00

$5,320.00

$4,000.00

$0.00

$892.11

Medicine Lodge

$364.00

$364.00

$925.00

$0.00

$170.00

Neodesha

$420.00

$392.00

$0.00

$0.00

$273.00

Hutchinson, First

Mayfield, Federated
McPherson
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Newton, First

$6,356.00

Pratt

$3,976.00

$3,976.00

$924.00

Sterling
Syracuse
Tribune

Spearville, The Federated

Viola

$6,356.00
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$10,000.00

$500.00

$795.53

$9,000.00

$400.00

$1,497.99

$924.00

$1,000.00

$0.00

$761.00

$4,032.00

$2,971.35

$5,500.00

$0.00

$1,255.00

$3,192.00

$3,192.00

$1,200.00

$0.00

$590.00

$1,176.00

$1,176.00

$2,750.00

$0.00

$462.00

$728.00

$728.00

$1,000.00

$0.00

$0.00

$3,136.00

$2,968.00

$0.00

$0.00

$1,180.01

Wichita, Bethel

$924.00

$924.00

$1,860.00

$250.00

$670.90

Wichita, Brotherhood

$896.00

$650.00

$50.00

$0.00

$100.00

Wellington

Wichita, Calvary

$616.00

$462.00

$0.00

$0.00

$110.00

Wichita, Covenant

$11,816.00

$11,816.00

$11,891.04

$0.00

$0.00

Wichita, First

$16,632.00

$16,632.00

$42,000.00

$2,000.00

$12,315.45

Wichita, Grace

$12,180.00

$12,180.00

$10,219.20

$0.00

$8,841.93

Wichita, Korean

$1,372.00

$1,372.00

$500.00

$1,100.00

$0.00

Wichita, Mt. Vernon

$2,968.00

$2,968.00

$0.00

$0.00

$477.00

Wichita, Southwest

$1,120.00

$784.00

$200.00

$100.00

$708.65

Wichita, St. Luke

$924.00

$0.00

$0.00

$0.00

$0.00

Wichita, Trinity

$4,284.00

$4,284.00

$13,596.00

$0.00

$1,167.60

Wichita, Westwood

$7,168.00

$7,168.00

$4,800.00

$0.00

$38.36

Winfield

$5,992.00

$5,992.00

$5,483.04

$0.00

$871.00

Yates Center
Zenith
Totals

$952.00

$952.00

$1,000.00

$0.00

$0.00

$1,064.00

$1,064.00

$200.00

$0.00

$0.00

$184,240

$167,645.10

$209,653.31

$11,292.08

$51,566.26

Rest of this page left intentionally blank.
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Chart of Reserve Funds 2014
Chart of Reserve and Other Funds
RESERVE FUNDS

PURPOSE/USE/RESTRICTION

COMMITTEE OF
OVERSIGHT

BALANCE AS
OF 12/31/14

New Church Development

For New Church Development program and property.

Council

100,290.83

Congregational
Redevelopment

One time grants for congregational program where
PSK is a partner in the program.

Council

98,574.42

Congregational Emergency
Loan

May be invested in immediate/emergency loans to
protect the Presbytery's interest in real property.

Council and Trustees

84,128.36

Disaster Relief

Accumulated special gifts for disaster relief.

Council

4,879.43

Peacemaking Fund

Unexpended from PSK portion of peacemaking
offerings.

Mission Partnership

2,656.37

Small Church Reserve

Dedicated to the nurture, support and encouragement
of those smaller congregations that need one time or
periodic financial assistance for the pursuit of
Christian ministry and mission in their particular
corner of the world.

Council

26,710.08

Inquirer/Candidate Support

Receipts from special offerings at installations and
ordinations for grant/loan scholarships.

Committee on
Preparation

18,142.28

Scholarships & Small Church
Network

Undefined, funds from Bi-Centennial Fund.

Council

Trustee Capital Fund

Accumulated funds from sale of real property.

Trustees

172,976.96

Westminster Woods Special
Gifts

Accumulated from designated gifts.

Camping

131,036.98

Friends of Westminster Woods

Contributions from those that make a yearly
commitment to support the vital ministry of outdoor
Christian education.

Camping

Westminster Woods Property
Development (chapel)

For the construction, repair and maintenance of the
Westminster Woods facility.

Camping

Visioning
Haiti (Solar Water Systems)

Funds donated for consultants for the sabbatical year.
Grant funds received for solar water systems in Haiti.

Council
Mission Partnership

8,004.71
2,005.06

Youth Triennium

Holding fund for annual budget for triennial event
participation.

Congregational
Ministries

1,871.90

Administrator's Continuing
Education

Holding account for carry over funds.

Council

2,220.89

3,000.00

92,317.58
104,679.97
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WMW Chart of Inc/Expenses December 2014
Westminster Woods Camp Income and Expenses
Fiscal Year 2014, Period 12 (12/01/2014 to 12/31/2014)
Current
Period

Description
Income

Year to
Date

2014
Budget

% of
Budget

PSK Events

820.00

153,899.02

110,825

139%

PSK Churches

7,224.00

39,784.47

37,390

106%

Non-PSK Groups

8,970.00

70,736.08

55,000

129%

WMW Insurance Claim Income

-

64,093.87

-

Other Income

(4,012.93)

6,665.94

55,926

12%

Support from Presbytery

14,694.04

112,944.14

112,944

100%

Total Income

27,695.11

448,123.52

372,085

120%

Camp Manager Salary & Benfits

10,005.18

68,659.42

68,660

100%

Camp Admn. Asst. Salary & Benefits

4,688.86

44,284.72

44,284

100%

Camp Support Staff

2,885.31

83,256.89

100,566

83%

614.34

300

205%
119%

Expenses

Committee Expenses

-

Programming

(654.35)

60,372.25

50,900

Insurance Claim Payments

-

64,093.87

-

Operations

8,495.15

126,842.03

107,375

118%

Total Expenses

25,420.15

448,123.52

372,085

120%

Net Income (Loss)

2,274.96

-
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For FIRST READING
Manual of Operations
Article 3.3a-3.3c
Personnel Subcommittee of Council Report to February 10, 2015 Presbytery Meeting
1. At the November, 2014 Presbytery meeting in Coffeyville, the presbytery approved the
revision of PSK Manual of Operations Article 3 “Staff” and Article 4 “Personnel Policies”
pulling section 3.3 “Camping Ministries” for further review. The Personnel Committee
presents as a first reading the revised section 3.3 as follows:
3.3 Director of Camping Ministries:
3.3a Director of Camping Ministries: Upon recommendation of the Committee on Presbytery
Camping Ministry, and with concurrence of Council, the General Presbyter, the Presbytery may
employ a Director of Camping Ministries. The Director of Camping Ministries shall work under
the supervision of the Committee on Presbytery Camping Ministry and collaboratively with
presbytery leadership and shall be paid such sum as shall be fixed by the Presbytery. 2001p16
3.3b Assistant Director of Camping Ministries: Upon recommendation of the Committee on
Presbytery Camping Ministry, and with concurrence of Council, the Presbytery may employ an
Assistant Director of Camping Ministries to work in collaboration with the Director of Camping
Ministries and presbytery leadership. The Assistant Director shall work under the supervision of
the Director of Camping Ministry and shall be paid such sum as shall be fixed by the Presbytery.
3.3c Westminster Woods 3.4 Camp Staff: Upon recommendation of the Director of Camping
Ministries and with the concurrence of the Committee on Presbytery Camping Ministry, nonexempt staff may be employed to fill positions that have been approved by the Presbytery
Committee on Presbytery Camping Ministry. Such staff shall be accountable to and work under
the direction of the Camp Administrator. Director of Camping Ministries and/or Assistant
Director of Camping Ministries.

Rest of this page left intentionally blank

22 | Presbytery of Southern Kansas – Stated Meeting

February 10, 2015

For FIRST READING
Manual of Operations
Revised Position Description for Director of Camping Ministries
DRAFT as of January 5, 2015
Position Title: Presbytery of Southern Kansas Director of Camping Ministries
FSLA Status: Exempt
Terms of Employment: At will
Revision Draft Date: January 5, 2015
Position Summary: Supports the mission of the Presbytery of Southern Kansas through the day to day
management of operations and program at Westminster Woods Camp, and through positive
interactions with all who use and serve the camp.
Personal Characteristics: It is expected that the Director of Camping Ministries will be a self-starter,
courteous, discreet, tactful, cheerful, mature in judgment, an effective communicator, able to work with
other people and able to present oneself in a professional manner. The ability to maintain
confidentiality is expected. While membership in a Presbyterian Church (USA) congregation is not a
requirement, Christian commitment and the ability and willingness to be supportive of the mission of
the Presbyterian Church (USA) and the Presbytery of Southern Kansas is required.
Accountability: The Director of Camping Ministries (DCM) is accountable to the presbytery’s Committee
on Presbytery Camping Ministry (CPCM). An annual performance review will be conducted by the
Presbytery sub-committee on Personnel in consultation with the CPCM.
Key Responsibilities/Essential Functions:
 Fulfills performance objectives as mutually identified and agreed upon by the DCM and the
CPCM.
 Completes or contracts for completion of CPCM authorized routine maintenance of
property, facilities and equipment.
 Supervises completion of capital improvements authorized by the CPCM.
 Monitors and addresses all safety related concerns and conditions, initiating repairs as
necessary.
 Supervises and manages the operations and business affairs of the camp.
 Recruits, employs and supervises camp staff per authorization and guidelines of the CPCM.
 Participates in the selection of staff for the summer camp program.
 Provides leadership in the development of a broader Presbytery camping ministry and
oversees camping ministry events held outside the bounds of the camp.
 Promotes the utilization of the camp and resources needed for development and growth.
Management Responsibility: This position has the overall management responsibility for the business
operations and personnel serving the camp as authorized by the CPCM.
Qualifications:
Education and Experience
 High school diploma or equivalent required
 Five years of management and maintenance experience preferred
Behavioral Skills
 Possesses a personal presence characterized by a sense of honesty and integrity.
 Exhibits well developed verbal and written communication skills.
 Ability to cope with the stress related to the position.
 Demonstrates competence related to the key functions of the position.
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Technical skills
Wastewater certification and continuing education required
Safety and security related trainings

Physical Requirements:
The physical requirements are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable
persons with disabilities to perform the essential functions.
 Ability to access all areas of the facilities and property throughout the day including
toleration of standing and walking for up to eight hours at a time on hard, soft and variable
surfaces.
 Ability to lift up to 50 pounds occasionally, 25 pounds frequently and 7 pounds constantly.
Ability to lift or move 25 pounds above the head.
 Requires constant hand grasp and finger dexterity; frequent standing, pushing and
repetitive leg and arm movements, occasional bending, reaching forward and overhead,
crouching and kneeling.
 Occasionally required to sit in a stationary position.
 Able to detect and discern both loud and soft sounds such as voices and phone calls.
 Able to use all types of vision: close vision, distance vision, color vision, peripheral vision
and depth perception to complete daily tasks.
 Able to detect odors that could indicate environmental issues.
 Able to communicate verbally and in written form.
Working/Environmental Conditions:





Persons employed in this position may be required on occasion to assist with emergency
medical care.
The noise level, normatively moderate, varies with the work being performed and the
variety of settings in which it is performed.
Lighting, ventilation, and conditioning of the environment vary significantly with the settings
in which the work is performed.
Work is subject to occasional interruptions.

The time and energy required for the fulfillment of the responsibilities inherent in this position will often
exceed the confines of a forty-hour week. Therefore it is imperative that when opportunity allows, the
DCM will take time for relaxation, rejuvenation and the preservation of family life. Though a regular day
off may be impossible to schedule, a block of personal/family time should be set aside each week.
Annual vacation is described in the pertinent section of the Presbytery Manual of Operations. It will be
the responsibility of the CPCM to maintain a list of those willing to reside temporarily at the Camp for
security, monitoring of facilities and answering the phone when the DCM is on vacation. The CPCM will
monitor these matters and intervene if vacation time is not scheduled or taken.
The above statements are intended to describe the general nature and level of work being performed
and required by this position. They are not intended to be an exhaustive list of all responsibilities, duties
and skills required and it is not a contract express or implied.
I have read the above job description and understand the expectations. I can perform the essential
functions and meet the basic requirements.
EMPLOYEE_________________________________________________Date_______________
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For FIRST READING

Revised position description for Westminster Woods Assistant Director of Camping
Ministries as follows:….Note this position has formerly been known as “Westminster
Woods Administrative Assistant.”
DRAFT as of January 6, 2015
Position Title: Presbytery of Southern Kansas Assistant Director of Camping Ministries
FSLA Status: Exempt
Terms of Employment: At will
Revision Draft Date: January 6, 2015
Position Summary: Supports the mission of the Presbytery of Southern Kansas through coordination of
administrative tasks, program development and kitchen management at Westminster Woods Camp in consultation
and coordination with the Director of Camping Ministries.
Personal Characteristics: It is expected that the Assistant Director of Camping Ministries will be a self-starter,
courteous, discreet, tactful, cheerful, mature in judgment, an effective communicator, able to work with other
people and able to present oneself in a professional manner. The ability to maintain confidentiality is expected.
While membership in a Presbyterian Church (USA) congregation is not a requirement, Christian commitment and
the ability and willingness to be supportive of the mission of the Presbyterian Church (USA) and the Presbytery of
Southern Kansas is required.
Accountability: The Assistant Director of Camping Ministries (ADCM) is accountable to the Director of Camping
Ministry. An annual performance review will be conducted by the Presbytery subcommittee on Personnel in
consultation with the Director of Camping Ministry (DCM) and Committee on Presbytery Camping Ministry
(CPCM).
Key Responsibilities/Essential Functions:
 Fulfills performance objectives as mutually identified and agreed upon by the Director of Camping
Ministry and Committee on Presbytery Camping Ministry.
 Performs financial and administrative functions including but not limited to: bills groups; records
receipt of payments; makes deposits; receives, reviews and pays bills; creates financial reports,
maintains a record of camp usage and reservations, performs correspondence for the DCM., etc., all
in collaboration with the Presbytery bookkeeper.
 Selects and trains camp staff in collaboration with the DCM; performs subsequent personnel
screenings, etc.
 Selects and implements summer program and retreat themes, develops promotional materials and
trains staff.
 Oversees and manages all aspects of kitchen operation.
 Registrar
Management Responsibility: This position shares management responsibility for business operations , personnel
serving the camp, and kitchen management as authorized by the CPCM.

Qualifications:
Education and Experience
 High school graduation diploma or equivalent required
Behavioral Skills
 Possesses a personal presence characterized by a sense of honesty and integrity.
 Exhibits well developed verbal and written communication skills.
 Ability to cope with the stress related to the position.
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Demonstrates competence related to the key functions of the position.

Technical Skills
 Computer familiarization; facility with word processing and accounting software.
 Understanding of state code compliance regulations.
Physical Requirements:
The physical requirements are representative of those that must be met by an employee to successfully perform
the essential functions of this job. Reasonable accommodations may be made to enable persons with disabilities
to perform the essential functions.
 Frequently required to sit in a stationary position.
 Frequently required to carry or lift items up to 25 pounds for short distances. The expectation is that
assistance will be solicited to lift or carry items above 25 pounds.
 Frequently required to stand and walk.
 Occasionally performs activities that require bending and reaching, squatting, balancing and trunk
twisting throughout the day.
 Constantly able to communicate in verbal and written form.
 Frequently able to detect and discern loud and soft sounds such as phone calls and customer
questions.
 Frequently able to use near vision for viewing computer monitors and written materials.
Working/Environmental Conditions:
 Persons employed in this position may be required on occasion to assist with emergency medical
care.
 The noise level, normatively moderate, varies with the work being performed and the variety of
settings in which it is performed.
 Most functions of this position are performed in an indoor, well lighted, well ventilated, heated and
air conditioned environment.
 Work is subject to frequent interruptions, communications and visitations.
The time and energy required for the fulfillment of the responsibilities inherent in this position will often exceed
the confines of a forty-hour week. Therefore it is imperative that when opportunity allows, the Assistant Director
of Camping Ministries will take time for relaxation, rejuvenation, and the preservation of family life. Though a
regular day off may be impossible to schedule, a block of personal/family time should be set aside each week.
Annual vacation is described in the pertinent section of the Presbytery Manual of Operations. It will be the
responsibility of the CPCM to maintain a list of those willing to reside temporarily at the Camp for security,
monitoring of facilities and answering the phone when the ADCM is on vacation. The CPCM will monitor these
matters and intervene if vacation time is not scheduled or taken.
The above statements are intended to describe the general nature and level of work being performed and required
by this position. They are not intended to be an exhaustive list of all responsibilities, duties and skills required and it
is not a contract express or implied.
I have read the above job description and understand the expectations. I can perform the essential functions and
meet the basic requirements.
Employee______________________________________________Date_____________
The Presbytery of Southern Kansas is an Equal Opportunity Employer (EOE) and Affirmative Action Employer,
supporting diversity in the workplace.
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FIRST READING
Manual of Operations
Revised Position Description for Presbytery Administrative Assistant
FSLA Status: Exempt
Terms of Employment: At will
Revision Draft Date: July 18, 2014
Position Summary: Supports the mission of the Presbytery of Southern Kansas through coordination of a variety
of administrative and communication functions, interactive with a variety of pastors, congregations and
committees of presbytery.
Personal Characteristics: It is expected that the Administrative Assistant will be a self-starter, courteous, discreet,
tactful, cheerful, mature in judgment, an effective communicator, able to work with other people and able to
present oneself in a professional manner. The ability to maintain confidentiality is expected. While membership in
a Presbyterian Church (USA) congregation is not a requirement, Christian commitment and the ability and
willingness to be supportive of the mission of the Presbyterian Church (USA) and the Presbytery of Southern
Kansas is required.
Accountability: The Administrative Assistant is accountable to the Designated Presbytery Administrator. An
annual review of performance will be conducted by the Personnel committee.
Key Responsibilities/Essential Functions:

Receives a variety of inquiries and responds to them as appropriate.
 Attends, organizes and prepares for Presbytery meetings; records and prepares official minutes for
review.
 Maintains a variety of records pertinent to pastors, congregations and presbytery.
 Develops reports required of presbyteries.
 Maintains presbytery website information.
 Prepares weekly e-mail communications; monthly e-newsletter, etc.
 Occasional travel to Westminster Woods and assistance with camp documentation.
 Receives and records all cash receipts
 Manages and maintains the presbytery resource center
 May perform other duties as assigned or requested
Management Responsibilities:
This position has the management responsibility of coordination of the administrative functions of the presbytery
office.
Qualifications:
Education and Experience

College diploma and/or professional certification preferred
 Five years administrative experience preferred
Behavioral Skills
 Possesses a personal presence characterized by a sense of honesty and integrity.
 Exhibits well developed verbal and written communication skills.
 Ability to cope with the stress related to the position, to function independently with professionalism.
 Demonstrates competence related to the key functions of the position.
Technical Skills

Proficient knowledge and capability related to Microsoft applications.
 Ability to navigate the internet and website applications.
 Keyboard competency
Physical Requirements:
The physical requirements are representative of those that must be met by an employee to successfully perform
the essential functions of this job. Reasonable accommodations may be made to enable persons with disabilities
to perform the essential functions.
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Occasionally required to carry or lift items up to 10 pounds.
Occasionally required to carry or lift items up to 25 pounds for short distances. The expectation is
that assistance will be solicited to lift items above 25 pounds.
Occasionally required to stand or walk.
Frequently required to sit in a stationary position
Occasionally performs activities that require bending and reaching, squatting, balancing and trunk
twisting throughout the day.
Constantly able to communicate verbally and in written form.
Frequently able to detect and discern loud and soft sounds such as phone calls and customer
questions.
Frequently able to use near vision for viewing computer monitor and written materials.

Working/Environmental Conditions:
 Persons employed in these duties are not called on as a part of their employment to perform or assist
in emergency medical care or potentially exposed to blood borne pathogens.
 The noise level in this environment is moderate.
 Work is generally performed in an indoor, well lighted, well ventilated, heated and air conditioned
environment.
 Work is subject to frequent interruptions, communications and visitations relative to the work of the
presbytery.
The above statements are intended to describe the general nature and level of work being performed and required
by this position. They are not intended to be an exhaustive list of all responsibilities, duties and skills required and it
is not a contract express or implied.
I have read the above job description and understand the expectations. I can perform the essential functions and
meet the basic requirements.
EMPLOYEE ____________________________________________________Date___________
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FIRST READING
Manual of Operations
Revised Position Description for Presbytery Bookkeeper

Position Title: Presbytery of Southern Kansas Bookkeeper
FLSA: Non-exempt
Terms of Employment: At will
Revision Date: September 15, 2014
Position Summary: Supports the mission of the Presbytery of Southern Kansas through
financial record functions such as receipt and disbursement journals, financial statements,
payroll and other record keeping activities required by the denomination, working most closely
with the designated Presbytery administrator, administrative assistant, Budget and Finance
committee and Presbytery Treasurer.
Personal Characteristics: It is expected that the Bookkeeper will be a self-starter, courteous,
discreet, tactful, cheerful, mature in judgment, and effective communicator, able to work with
other people and able to present oneself in a professional manner. The ability to maintain
confidentiality is expected. While membership in a Presbyterian Church (USA) congregation is
not a requirement, Christian commitment and the ability and willingness to be supportive of
the mission of the Presbyterian Church (USA) and the Presbytery of Southern Kansas is
required.
Accountability: The Bookkeeper is accountable to the Designated Presbytery Administrator.
An annual review of performance will be conducted by the Personnel committee.
Key Responsibilities/Essential Functions:
 Prepares and maintains a variety of accounting records including cash receipt using
logos software, and disbursement journals, per capita, shared missions, special
offerings, monthly financial statements, etc.
 Prepares and maintains all necessary payroll administration functions.
 Prepares checks for trustee signature
 Prepares state and federal tax reports
 Receives a variety of inquiries and responds to them as appropriate.
 May perform other duties as assigned or requested.
Management Responsibilities:
This position has no personnel supervisory responsibilities.
Qualifications:
Education and Experience:
 College diploma and/or professional certification preferred
 Five years of bookkeeping experience preferred
Behavioral Skills:





Possesses a personal presence characterized by a sense of honesty and integrity.
Exhibits well developed verbal and communication skills
Ability to cope with the stress related to the position, to function independently with
professionalism.
Demonstrates competence related to the key functions of the position.
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Technical Skills:
 Proficient knowledge and capability of accounting procedures and utilization of
Microsoft Excel and/or related financial application
 Ability with word processing, e-mail and communications.
Physical Requirements:
The physical requirements are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable persons with disabilities to perform the essential functions.
 Occasionally required to carry or lift items up to 10 pounds.
 Occasionally required to carry or lift items up to 25 pounds for short distances.
 Occasionally required to stand or walk
 Frequently required to sit in a stationary position.
 Occasionally performs activities that require bending and reaching, squatting,
balancing and trunk twisting throughout the day.
 Constantly able to communicate verbally and in written form.
 Frequently able to detect and discern loud and soft sounds such as phone calls and
customer questions.
 Frequently able to use near vision for viewing computer monitor and written
materials.
Working/Environmental Conditions:
 Persons employed in these duties are not called on as a part of their employment to
perform or assist in emergency medical care or potentially exposed to blood borne
pathogens.
 The noise level in this environment is moderate.
 Work is generally performed in an indoor, well lighted, well ventilated, heated and
air conditioned environment.
 Work is subject to occasional interruptions, communications and visitations related
to the work of the presbytery.
The above statements are intended to describe the general nature and level of work being
performed and required by this position. They are not intended to be an exhaustive list of all
responsibilities, duties and skills required and it is not a contract express or implied.
I have read the above job description and understand the expectations. I can perform the
essential functions and meet the basic requirements.
EMPLOYEE________________________________________Date_______________
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Personnel Committee’s Comment
Presbytery Employee Wage Increase

Acceptance and approval of the 2015 budget was deferred from the November 11, 2014
meeting of presbytery to the February 10, 2015 meeting. One expression of concern
shared with the Personnel Committee related to the proposed budget’s inclusion of a
2.5% wage increase for presbytery employees to which the Personnel Committee makes
the following response:
As the Personnel Committee considered wages for 2015 at its July, 2014 meeting the
cost of living increase as recorded by the Department of Labor stood at the end of July
at 2.0% and was forecast to close the year at approximately 2.5%. A number of local
and regional businesses were reported to have set wage increases for 2015 between 2
and 3 percent. By the end of September, in part due to the decrease in oil prices, the
cost of living percentage receded to 1.7%, which became the increase percentage set for
those receiving social security.
The Department of Labor also provides data known as the “wage trend indicator” which
clarifies that the wage increase actually received by workers between 10/1/13 and
9/30/14 was 2.0 percent. In addition it notes that following the recession of 2007-2009
that the wages of employees had only recovered by an additional .5% since 2009, a
factor not previously added to presbytery personnel wages. Therefore the committee
believes that a 2.5% wage increase remains justifiable and would not be favorable
toward any increase less than 2.0 % in a revised budget should the Council desire to
pare the budget prior to re-presentation at the February 2015 meeting.
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2015 as holidays, during which the Presbytery Office will be closed

Presbytery of Southern Kansas
2015 Holiday Calendar
The office will be closed
Thursday
Monday
Monday
Friday
Monday
Friday
Monday
Thursday
Thursday
Friday

January 1, 2015
January 19, 2015
February 16, 2015
April 3, 2015
May 25, 2015
July 3, 2015
September 7, 2015
November 26, 2015
December 24, 2015
December 25, 2015

New Year’s Day
Martin Luther King Jr
President’s Day
Good Friday
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Christmas Eve Day
Christmas Day
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SECOND READING
Manual of Operations: Article 6 – Presbytery Coordinating Team (PCT):
Articles 6.1 - 6.4
Article 6: Presbytery Coordinating Team (PCT)
6.1 Membership: Presbytery Coordinating Team (PCT)
a. The team shall consist of the moderators of the Presbytery Ministry Teams, the Presbytery
Moderator, Moderator elect, and two members at-large. The members at-large shall be
elected by the Presbytery for a three year term. One of the members at-large shall serve as
Moderator of the Mission Coordinating Team for the duration of that three year term.
b. If the moderator of a Presbytery Ministry Team cannot attend a meeting of the Mission
Coordinating Team, she/he shall appoint a member of their Ministry Team to represent
their Ministry Team at the meeting. The appointee shall not be a currently serving member
of the PCT. The appointee shall have voice and vote on the PCT for the duration of that
meeting.
c. The Presbytery Administrator and Stated Clerk shall serve as ex-officio members of this
Team.
6.2 Primary Functions: The Presbytery Coordinating Team shall be responsible to and
authorized by the Presbytery to act on behalf of the Presbytery between meetings, in the
following areas:
a. Reviewing the work of the Presbytery Ministry Teams, providing progress reports
concerning its coordinating efforts, and evaluations at each Stated Meeting of the
Presbytery.
b. Planning the meetings of Presbytery and advising the Presbytery Moderator and Stated
Clerk in preparing the agenda for each meeting.
c. In cooperation with the Church Orders Ministry Team, receive and dismiss Teaching
Elders, when it cannot be coordinated at a stated meeting of the Presbytery.
d. Expenditure of budgeted funds, not to exceed $10,000.
e. Appointment of Administrative Commissions, in consultation with the Presbytery Support
Ministry Team, PSK Stated Clerk, and PSK Moderator.
6.3 Meetings and Quorum: The Presbytery Coordinating Team shall meet regularly at least three
weeks prior to each Stated Meeting of Presbytery and/or at the call of its Moderator. A majority of
the members shall constitute a quorum, provided that at least a majority of Ministry Teams are
represented.
6.4 Presbytery Coordinating Team Nominating Task Force: The Moderator of the Presbytery
Coordinating Team shall annually appoint a Nominating Task Force of three persons who shall consist
of current or past members of the Presbytery Coordinating Team, the Moderator- Elect shall serve as
the Moderator of this Task Force. The PCT Nominating Task Force will bring nominations of all
Moderators for Ministry Teams for approval by the Presbytery Coordinating Team and for election by
the Presbytery, in consultation with the Presbytery Support Ministry Team. The PCT Nominating Task
Force shall also nominates persons to fill vacancies on the Presbytery Support Ministry Team of the
Presbytery, with the approval of the Presbytery Coordinating Team. Equalization and Representation
guidelines shall be followed in this process.
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Board of Trustees Report
PRESBYTERY TRUSTEE
Report to Presbytery
Feb 10, 2015
Board of Trustees – Mary Ellen Garver, Moderator
INFORMATION:
1. St. Luke Church Closed ~ Status Report:
a. St Luke Presbyterian Church, 1800 S. Washington, Wichita, KS was closed on January 19, 2014.
b. The Administrative Commission for the dissolution is: Ruling Elders: Sue Nispel, Moderator
and Board of Trustee Representative (Brotherhood), and Hunt Parker (Grace) and Rev.
Jeremiah Lange (Marion).
c. Repairs since closure:
(1). A protective fence with a top has been installed around the air conditioner units, the six airconditioners have been repaired and an alarm has been installed on the systems.
(2). Roof leak repaired
(3). Water leak repaired
d. Church Mutual Insurance payment ~ $17,970
e. Repair cost ~ $20,484
f. Monthly utility cost ~ $717
g. Listed with Victor Lawrence, Branson & Associates realtor: Aug 14, 2014 through Feb 9, 2015
On the web: http://www.bransonwichita.com/property/1800-s-washington/
h. Length of real estate contract ~ Six months (renewal for six months)
i. Listing price ~ $150,000
j. Number of showings ~ None ~ Several "store front" churches in the area have been contacted as
well as the Sunflower Community Action personnel and the Catholic Diocese. So far there has been
no interest in the facility.
k. At the end of Fall, a lawn service company did a complete landscape clean up.
2. Korean Presbyterian Church: WESTAR has started work on the upgrade of the power line along Rock
road west of the Korean Church. The distribution of funds from the WESTAR Grant of Right of Way west
of the Korean Presbyterian Church was as follows:
a. 25% to Westminster Woods for distribution by the Camping Committee.
b. 25% to the Brotherhood Urban Ministry Mission of the Brotherhood Presbyterian Church.
c. 25% to Mission Partnership & Support Committee to be distributed equitably across the
Presbytery of Southern Kansas.
d. 25% to PSK 1001 Worshiping Communities Committee

Ken Coryell
Trustee
Presbytery of Southern Kansas
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Proposed Docket
Presbytery of Southern Kansas Docket
February 10, 2015, 9:00am
Covenant Presbyterian Church, Wichita, Kansas
8:00am

Breakfast with Rev. Sara Singleton

9:00am

Opening Worship

10:00am

Opening Business
 Declaration of Quorum
 Seating of Corresponding Members
 Introduction of First-time Elders
 Appointment of Temporary Committees
 Approval of Consent Agenda (including minutes)
 Approval of Docket

10:20am

Stated Clerk

Rev. Jan Brooks

11:20am

Nominating

Ruling Elder Bill Ward

11:30am

Elder Leadership Institute

Rev. Sara Singleton

12:00pm

Lunch

Covenant Hospitality Team

Covenant Worship Team

1:00pm

Camping Committee

Rev. Don Owens

1:15pm

Congregational Ministries

Ruling Elder Sue Nispel

1:30pm

Mission Partnership

Ruling Elder Mary Knecht

2:00pm

Committee on Ministry Rev. Scott Solether

2:10pm

Other business

2:20pm

Adjournment
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APPENDIX C – ARTICLE 8 – Manual of Operations
SECOND READING
Manual of Operations: Article 8 – Ministry Teams:
Articles 8.1 – 8.8
Article 8: Ministry Teams
8.1: Functions
a. Purpose: Standing Committees of the Presbytery, hereafter called Ministry Teams, are to carry out
the mission of the Presbytery as assigned by the Presbytery, the Presbytery Coordinating Team, the
Book of Order, and/or the Presbytery Manual of Operations.
b. Working Manual: Each Mission Team shall establish its own Manual of Operations which includes
the responsibilities assigned by this Manual, those matters required by the Book of Order, and other
adopted procedures and forms. These manuals shall be reviewed regularly by the Presbytery
Coordinating Team.
c. Evaluation and Goals: Each Ministry Team shall submit to the Presbytery Coordinating Team in
writing each year a summary of its accomplishment of the previous year and a list of Goals for the
current year.
d. Accountability and Organization: The Ministry Teams of Presbytery are accountable to the
Presbytery through the Presbytery Coordinating Team and are responsible for fulfilling work assigned
to them by the Presbytery. They may organize their membership in any way that best accomplishes
their goals. Specific authority that has been delegated to a Ministry Team by Presbytery may not be
further delegated by the Ministry Team. Each Ministry Team may co-opt other members, with voice
but no vote, to resource the Ministry or assist in its work. See Bylaws Article VI
e. Classes and Class Composition: Each Ministry Team shall be comprised of three equal-size classes of
members, with a different class being elected each year. Ministry Teams shall conform to the
standards for Equalization and Representation as set forth in the Book of Order. These members may
include Teaching Elders, Ruling Elders, and Laypersons (where permitted); with at least one half of the
members being Ruling Elders/Laypersons. The Church Orders Ministry Team and the Representation
Ministry Team shall consist of nearly equal numbers as possible of Teaching Elders and Ruling Elders.
f. Terms of Office and Term Limits: Ministry Team Members will be nominated to a particular class for
a three-year term of office. Only one person shall be nominated by the Presbytery Support Ministry
Team to fill each vacancy. Nominations may be made from the floor, and shall be in consultation with
current members of each Ministry Team and the
Presbytery Support Ministry Team. The term of office for a Ministry Team Moderator shall be one
year, and the Moderator may be re-elected for additional terms. No person shall be eligible to serve
more than six consecutive years on the same Ministry Team, and at least one full year must intervene
between periods of service on a particular Ministry Team.
g. Election: Members and Moderators shall normally be elected by the Presbytery at the last Stated
Meeting of the year and shall assume office on January 1 following their election. Voting shall be by
acclamation, unless more than one person is nominated for a particular
vacancy, in which case voting for that vacancy shall be by ballot and election shall be by plurality.
h. Vacancies: The Moderator of Presbytery, with the consent of Presbytery, may declare the position
of a non-active member or ineffective Moderator of a Ministry Team to be vacant. Elections to fill
vacancies may be held at any Stated Meeting or Special Meeting of Presbytery, provided that the
election to such Team is stated in the call for the Special Meeting. These elections shall conform to
provisions specified in this Manual of Operations. Persons elected to fill vacancies shall assume office
immediately upon election.

36 | Presbytery of Southern Kansas – Stated Meeting

February 10, 2015

I. Attendance Record: All Ministry Teams, commissions, and task forces of the Presbytery shall
maintain complete attendance records of all meetings held.
j. Ministry Teams: Unless otherwise stated, Ministry Teams are responsible for filling positions to
related organizations. (Article 14)
8.2: Church Orders Ministry Team (CO): The Church Orders Ministry Team shall consist of 18 members
with an equal number of Teaching Elders and Ruling Elders.
a. Membership - The CO shall consist of members who conform to the provisions in the Book of Order. A
quorum for meetings of the committee shall be a majority of the members of the committee.
b. Purpose - The purpose of the team is to “serve as pastor and counselor to the ministers of the
Presbytery, to facilitate the relations between congregations, ministers, and the Presbytery, and to
settle difficulties on behalf of Presbytery when possible and expedient. It shall also fulfill the
constitutional requirements of oversight of those seeking to be ordained as Teaching Elders.”
The CO shall:
1). Provide oversight and care for congregations, giving special assistance to congregations seeking
pastoral leadership and counseling sessions of churches without permanent pastoral leadership
regarding temporary supplies;
2). Support the Teaching Elders of the Presbytery, certified Christian Educators, other certified
employees of the church and Commissioned Ruling Elders, both in congregational and special ministry
settings, providing oversight and accountability for effective ministry, ethical behavior, and educational
growth;
3). Conduct an examination of those being called to serve in the Presbytery and recommend to
Presbytery action regarding ordination, installation, dismissal, and discipline of ministers; the
committee, at its option and as circumstances warrant, shall have the authority to act on behalf of the
Presbytery as provided in the Book of Order;
4). Promote peace and harmony in the churches with particular support for the relationship between
pastor(s) and congregations, mediating differences and providing for reconciliation in conflicted
situations;
5). Visit with each session at least once every three years; 6). Oversee matters with regard to the
Benefits Plan of the church;
7). Supervise and support candidates throughout the entire process from inquiry to ordination;
8). Present Candidates to the Presbytery for examination and ordination;
9). Supervise and support Candidates preparing for service as Certified Christian Educators.
10). Inform all Teaching Elders, Certified Christian Educators, and Commissioned Ruling Elders of their
responsibility to abide by the “Standard of Ethical Conduct,” adopted by the Presbytery and found in
Appendix 15.4 and take appropriate action when needed.
c. Equal Employment Opportunity in Calling Pastors
The CO shall:
1). Counsel with the Pastor Nominating Committee in each of its churches, shall recommend and urge
the committee to consider candidates without prejudicial regard to race, ethnic origin, age, sex or
marital status.
2). When the Presbytery is asked to concur in the Call of a candidate, the CO shall indicate to the
Presbytery whether or not the Pastor Nominating Committee has complied with the PCUSA’s equal
employment opportunity program as defined in the Book of Order.
3). Authorize the Pastor Nominating Committee in each of its churches to proceed in calling a pastor or
other professional staff only when it is satisfied that each Pastor Nominating Committee will give serious
consideration to all candidates, including a willingness to interview candidates without regard to race,
ethnic, origin, age, sex or marital status.
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4). Through its representative, consulting with the Pastor Nominating Committee in each of its churches,
shall make a concerted effort to ensure that each Pastor Nominating Committee has for its
consideration the dossiers of women and minority ministers. And shall strongly urge each
Pastor Nominating Committee to consider seriously, and interview, at least one woman and minority
minister.
5). In counseling with the Sessions in each of its churches, shall urge Sessions to invite women and
ethnic/racial minority ministers to preach in their pulpits during pastoral vacancies.
6). In counseling with the Sessions on each of its churches, shall seriously consider appointing women
and ethnic/racial minority ministers as Moderators of churches during pastoral vacancies.
7). In counseling with the Sessions in each of its churches, shall encourage Sessions to seriously consider
women and ethnic/racial minority ministers for selection as Interim Pastors or Stated Supply Pastors.
d. Guidelines for Commissions to Ordain and/Or Install a Teaching Elder
1). A signed copy of the Sexual Misconduct Policy form must be on file with the Presbytery prior to a
scheduled installation for a new Teaching Elder.
2). All members of the Commission must be Teaching Elders of this Presbytery or Ruling Elders of
churches of this Presbytery. The Commission shall consist of no fewer than five (5) members with not
more than one (1) Teaching Elder and one (1) Ruling Elder from any one church. Others may participate
but are not part of the Commission.
3). The Presbytery will reimburse the Moderator of the Presbytery or the Moderator’s designee for
expenses incurred to serve as Moderator of the Commission. The church shall reimburse Commission
members for expenses they incur to participate. The Moderator of the CO shall communicate this
requirement to the church and to the Installee or Ordinand.
4). A quorum is a majority of the Commission members.
5). The Moderator of Presbytery or the Moderator’s designee shall be Moderator of the Commission
and in charge of the service. The Moderator will put the constitutional questions to the Ordinand or
Installee and offer the prayer of ordination or installation. Although the Ordinand or Installee is
generally given the opportunity to propose the order of worship, the proposal as a whole should be
cleared with the Moderator of the Commission and then individual parts reviewed with those
designated to perform them before an order of service goes to press.
6). Presbytery deliberately does not designate any individual role for members of the Commission
except Moderator. This allows for last minute adjustments in the service due to weather or unforeseen
circumstances.
7). Presbytery Commissions for Ordination and/or Installation and the Sessions involved are encouraged
to receive an offering for the support of Inquirers and Candidates under the care of the Presbytery of
Southern Kansas at the Service of Ordination or Installation. These offerings are placed in the
Presbytery’s Reserve Fund for Inquirer/Candidate support.
8). Although it is customary to ask each member of the Commission to take a leadership role in the
service, it is not required that they do so and other formats may be used with consent of the
Commission, but should be cleared through the Moderator early in the planning.
9). The Ordination and/or Installation Service is a service of the Presbytery, executed by a Commission
under delegated authority of Presbytery. The bulletin and the conduct of the service should make this
clear. The title page of the Order of Worship shall read:
A SERVICE OF THE PRESBYTERY OF SOUTHERN KANSAS
TO INSTALL (ORDAIN) THE REVEREND (Name of Ordained or Installee)
AS (TITLE)
OF (Name of the Church)

38 | Presbytery of Southern Kansas – Stated Meeting

February 10, 2015

10). Services are normally scheduled to allow participation of neighboring churches and ministers
without conflicting with their programs.
11).The Commission should meet prior to the service, ascertain that everything is in order and a quorum
is present, adjust the order of service if necessary and approve it for use, and after any other necessary
business is covered, recess to reconvene in the Sanctuary to conduct the service of ordination and/or
installation.
12). A report showing Commission members present and the actions of the Commission, including
whether its assignment was accomplished, should be sent to the Stated Clerk promptly after the service.
e. Criteria for Membership in Presbytery
The policy concerning criteria for the ministry of continuing members in the Presbytery is as follows:
1). In order to receive a valid call to a position outside the congregational ministry, it is incumbent upon
a Teaching Elders to make full proof of his/her ministry evident to the Presbytery, by showing the
opportunities and use of that ministry for verbal declaration of the gospel.
2). The ministry should conform to the mission of God’s people as set forth in the Holy Scriptures, The
Book of Confessions, and The Book of Order. It should be one that serves others, aids others, enables
the ministries of others, and is theologically conformed to God’s Word. The ministry shall be carried on
in accountability to the Presbytery for its character and conduct. The non-congregational Teaching Elder
should show this accountability through an annual review with a governing body of the Presbyterian
Church (U.S.A.). The individual’s position shall be reviewed with the submission of the Annual Report to
Presbytery
3). The Teaching Elder should contract with a party/organization for his/her ministry which:
a). recognizes his/her work as a valid ministry,
b). presents the original contract to Presbytery for validation,
c). assumes some of the obligations of accountability to Presbytery,
d). certifies to Presbytery the on-going ministerial nature of the work being performed.
4). The salaries should reflect the philosophies of the Presbytery’s Compensation Plan.
5). Criteria for membership should include participation in Congregational and Presbytery life, attending
meetings, and serving when called upon to serve.
6). The Teaching Elder shall show evidence that his/her ministry’s effectiveness is increased by
ordination.
7). The motives of a Teaching Elders seeking such a position should be to propagate the gospel rather
than to justify the position solely for the sake of retaining ordination.
8). The character and nature of the agency or organization which will be employing the Teaching Elder
should reflect the values of the Christian Church.
9). A signed sexual misconduct policy form must be on file with the Presbytery for all Teaching Elders.
f. Guidelines Concerning Teaching Elders in Specialized Ministries
1). The Presbytery shall advise all members of the Presbytery who seek employment in specialized
ministries in non-congregation settings that the Presbytery has the right and responsibility to determine
who its members will be. Those who seek employment in unapproved situations may be dismissed from
Presbytery’s membership. Those applying to become members of the Presbytery, or to labor within its
bounds, must seek and obtain the approval of the Presbytery before accepting employment.
2). The Presbytery shall advise all members of the Presbytery, especially those in specialized ministries,
of the "Policy Concerning Criteria for Membership in Presbytery,” adopted by Presbytery, January 21,
1980.
3). The Presbytery shall urge institutions that employ members of the Presbytery to participate in
fulfilling the criteria of Presbytery’s policy, especially the following:
a). Recognize the work as a valid ministry,
b). Present the original contract to the Presbytery for validation,
c). Assume some of the obligations of accountability to Presbytery,
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d. Certify to Presbytery the on-going ministerial nature of the work being performed.
4).In fulfilling such criteria, employing organizations are urged to:
a). Recognize the obligation of members of Presbytery to attend meetings of the Presbytery and serve
on committees, as one of its officers on occasion, and in assigned tasks such as moderating sessions,
etc.,
b). Allow time for the member of Presbytery to fulfill his/her membership responsibilities and tasks,
c). Report annually changes in terms of call to the Presbytery, or any proposed dissolution of the
relationship.
5). The Presbytery and the institutions shall participate in designing and holding a joint installation
service for a member of Presbytery newly employed, as permitted in the Book of Order.
g. Policy on Reception of Teaching Elder Members of Presbytery
The CO shall be responsible for examining and processing a Teaching Elder
seeking membership in the Presbytery under provisions of the Book of Order.
1) The tasks the Presbytery assigns the CO are all items in the Book of Order that the Team is to fulfill as
its responsibility, making certain the following are also included:
a). Checking of the call and/or the validity of the ministry;
b). Checking references and credentials of the individual being called;
c). Completing all the requirements of the Book of Order, particularly the areas of examination in the
Book of Order; and
d). Bringing recommendations with supporting evidence (including a written statement of faith) relating
to the call and/or ministry and the requested membership by the Teaching Elder to the Presbytery for
action.
2) The Presbytery shall be responsible for taking action on:
a). Validating the ministry as appropriate for the Teaching Elder to become a continuing member of
Presbytery;
b). Approving the call;
c). Approving the recommendations of the CO as they pertain to matters assigned to them in Item 1b
above; and
d). Examining the person seeking membership after hearing the recommendations from the CO.
3) Regarding appearances before Presbytery and moving on a field:
a). The CO shall arrange to present the Teaching Elder responding to a pastoral call and seeking
membership in person prior to membership reception, except in cases of extreme hardship.
b). Any Teaching Elder who requests membership other than in response to a pastoral call from one of
the particular churches in our Presbytery shall make a personal appearance before Presbytery prior to
his/her membership reception.
c). No person shall move onto a field prior to the approval of the call.
4)The Teaching Elder requesting membership and/or the calling particular church shall assume all
expenses relating to his/her appearance before Presbytery for membership reception.
h. Examination of Ministers from Non-Reformed Traditions
Ministers from non-Reformed traditions seeking membership in this Presbytery will be examined by the
CO (not a subcommittee) and after recommendation be examined by the Presbytery.
Terms of Employment
1) Effective Salary: The minimum total effective salary for pastors will be set annually by the Presbytery.
In addition, the terms of call shall specify participation in the pension and required benefits of the Board
of Pensions, adequate professional expenses, and time allowed for continuing education (2 weeks
minimum)and vacation (1 month minimum).
2) Manse: Every church owning a manse is required to include a minimum of 30% of the pastor’s base
salary in the pastor’s terms of call as manse valuation plus utility allowance.

40 | Presbytery of Southern Kansas – Stated Meeting

February 10, 2015

4) Study Leave: Study Leave should be used for the benefit of both the Teaching Elder and the
Congregation. Teaching Elders should consult with the Session concerning the use of Study Leave time
and funds. The use of this professional expense should have advance approval by
the Session. Study Leave time and funds may be accumulated up to three years with the approval of the
Session.
5) Continuing Education: Presbyterians have traditionally stressed the importance of professional higher
education. An educated Teaching Elder is the hallmark of the Presbyterian Church. To this end, the
church not only requires rigorous educational preparation for ordination, but also expects pastors to
maintain a life of disciplined study in order to stay intellectually current.
a). Continuing education should be designed to enhance ministerial skills and the understanding of the
Christian faith. The education may relate to knowledge and skill required for the practice of ministry in
general or may be applied to a particular ministry situation. Examples of appropriate avenues of
continuing professional education are:
(1). Programs sponsored by accredited institutions of higher learning,
(2). Educational programs sponsored by the governing bodies of the denomination and other approved
institutions (e.g. hospitals),
(3). A disciplined program of self-study.
b). Professional study leave is provided in a pastor’s Call to enable a pastor to remain current in the
theology, programs and practices of the Presbyterian Church, so as to grow in ways that enhance his/her
ability to serve the local congregation or ministry setting. Study leave is considered a congregational
expense in time and money to the extent specified in the Call.
c). For continuing education, the local church provides two weeks time with pay and provides additional
funds for specific educational expenses (including room, board and travel). For Pastor’s IRS reporting, so
as not to be included in income, it is advantageous for professional study leave to be an accountable
(vouchered) program. The minimum provision for continuing education in a Call within the Presbytery of
Southern Kansas, is two weeks, including two Sundays, and $500 for expenses. While continuing
education time may be accrued for up to six weeks in three years, unused time and funding will not be
converted to a cash benefit at the time of dissolution in the pastoral relationship. The Presbytery,
through its CO, maintains and administers scholarship funds to supplement the financial contributions of
the congregation and the pastor.
d). To make effective use of continuing education time and resources, every pastor should prepare a
three year plan of continuing education subject to annual consultation with the session. Dates should be
negotiated with the Session. Where the pastor and Session have disagreements on the continuing
education program, a representative from the CO should be consulted.
e). The Annual Compensation Report on the Terms of Call is submitted to the CO after January of each
year, including any changes in terms of call. The report should also include the plan for continuing
education taken the previous year.
f). The CO shall review these reports to insure the Presbytery’s requirements are being met.
6) Pension Dues Guarantees
a). In order to maintain the full protection benefits of the Presbyterian Pension Fund the Presbytery of
Southern Kansas guarantees to the Board of Pensions the payment of the full requisite dues for all
Teaching Elders serving churches within the bounds of this Presbytery.
b). Should the full requisite dues not be paid when due, by or in behalf of any such member, such dues
plus interest and servicing cost, shall become the obligation of this Presbytery, and the Presbytery shall
remit the same to the Board of Pensions when billed, which bill normally shall be rendered for the
requisite dues which have been delinquent for 90 days or more.
c). Presbytery shall seek reimbursement from the church or employing agency for the amount of
delinquent bills or interest paid by the Presbytery.
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Honoraria for Session Moderators and Pulpit Supply
The recommended honoraria for the Moderator of Session in a church without an Installed Pastor for
Pulpit Supply shall be set by the CO.
k. Structure and Criteria for Allocation of Minister’s Emergency Funds
The CO Moderator, the Presbytery Administrator, and one additional member of the CO Team, selected
by the CO Moderator, will receive requests and in consultation make a recommendation to the CO at its
next regular meeting. They shall consider the following criteria:
1). Under ordinary circumstances grants would be no larger than $400.
2). No more than one grant per person per calendar year.
3). Extraordinary circumstances would allow consideration of larger grants or a repeated request.
4). Consideration should be given to how the emergency affects the minister and how the emergency
funds would support her/his ministry.
5).Help identify other possible sources for meeting the emergency needs, i.e., family, community,
denominational, etc.
6). Consider there are times when the pastor’s emergency needs might best be aided with a "no interest
loan” rather than a grant from the Emergency Fund.
7). Consult previously adopted guidelines on Minister’s Emergency Fund, as follows:
a). It is the policy of the CO to judge each request on its own merits; therefore, the definition of what is
an emergency shall be at the discretion of the CO.
b). Every request for Emergency Funds shall be in writing, spelling out in detail the nature of the
emergency.
c). The amounts of the grant requested, but not the names, will be recommended to the Presbytery. The
CO Moderator will keep confidential records of the requests and the amounts if granted.
bytery Policy on Commissioned Ruling Elders
1). The CO covenants to work to identify, train and match Ruling Elders to appropriate churches. All
aspects of this program shall be in compliance with the Book of Order.
2). Training shall take place through a course of study approved by CO.
3). Upon completion of the course of study, and all other requirements of the CRE training process as set
forth, a CRE Applicant may be certified ready to receive a commission. CO will work with the CRE
Applicant and any church that wishes to have conversation about a commission. Commissions must be
approved by the Presbytery. Oversight of Commissioned Ruling Elders is provided by CO.
4). The complete “Commissioned Ruling Elder Process” document is found in Appendix 15.7 of this
Manual of Operations.
m. Presbytery Policy on Interim Pastors
Because of the vital and distinct nature of interim ministry, the mission strategy of Southern Kansas
Presbytery does not permit a Teaching Elder serving as an Interim to become the next Installed Pastor of
the church unless six (6) months have passed since the end of service to that church. The former Interim
Pastor may then be considered as part of an open and honest search.
n. Presbytery Policy on Temporary Pastoral Relationship
Ordinarily, the mission strategy of Southern Kansas Presbytery does not permit a Teaching Elder serving
a church as Temporary or Stated Supply to become the next Installed Pastor of the church. If extraordinary circumstances exist that prevent a church from doing an open and honest search, the
Presbytery may establish this relationship by three-fourths vote of the members of Presbytery present
and voting.
o. Inquirer/Candidate Process is overseen by the CO in its entirety.
p. Financial Aid Policy for Inquirers and Candidates of the Presbytery
The preparation for ministry process involves a significant financial investment. In general, the major
responsibility for this investment rests with the Inquirer/Candidate. The following individuals or groups
bear the responsibility for the expenses listed:
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1). Inquirer
a). Appearances before the Session
b). Education
c). Initial appearance before Presbytery
d). One-third of Teaching Elder Career Assessment costs
2). Session
a). Contribution toward the Inquirer’s or Candidate’s educational expenses
b). One-third of Teaching Elder Career Assessment costs
3). Presbytery
a). Annual consultations
b). Additional consultations requested by the CO
c). One-third of Teaching Elder Career Assessment costs
d). Special, additional, psychological, or other counseling requested by the committee
4). Candidate/Inquirer
a). Theological education
b). Room and board
q. Student Loan/Grant Promissory Note
The Presbytery maintains funds available to assist inquirers/candidates in their academic preparation for
ministry. Every inquirer/candidate shall be given opportunity to apply. All student loan/grants shall be
upon recommendation CO with the approval of the Presbytery.
I, (name of applicant), do hereby agree that, if the student loan/grant in the amount of $____________,
for which I am making application is granted, this sum will be considered by me as a loan without
interest during my theological training period (to be used strictly for educational purposes) and during
the three years subsequent to my graduation; during which three years I agree to serve as:
1). Pastor or Associate Pastor
2). A Presbytery approved "tent maker ministry”
3). A chaplain in the Armed Forces or other validated chaplaincy
4). An Overseas Missionary or Fraternal Worker
5). A national missionary or
6). Another validated ministry approved by Presbytery
It is understood that, upon completion of three years of such service, my student loan shall be canceled.
Should I fail to fulfill these requirements, I agree that the entire amount of the grant (or an amount
prorated in proportion to the unfinished service contract) will become principal to be paid in five equal
annual installments, plus interest at 5% per annum on the unpaid balance at the end of each year.
Date ________________ Signature of Applicant __________________________
Approved by Committee: ________________________
Date ________________ Signature of Moderator _________________________
Date ________________ Signature of Stated Clerk ________________________
r. Policy on Non-Presbyterian Seminaries
The Policy of this Presbytery for Candidates wishing to attend a non-Presbyterian seminary shall be as
follows:
1). Each candidate must first be encouraged with the help of the CO to consider Presbyterian
seminaries.
2). Any seminary that our students attend must be accredited by the Association of Theological Schools.
3). Presbyterian Church Order, worship, and reformed Theology of the Sacraments must be taken at a
Presbyterian Church (U.S.A.) seminary or Yale Theological Seminary, Union
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Theological Seminary of New York, Gordon-Conwell Theological Seminary, or Fuller Theological
Seminary.
4). The seminary must not be one following a determinedly divisive course.
5). Determination of seminary must be made carefully on a case-by-case basis.
s. Intern Program Policies
1). The program will be a 4-way contract among:
a). The theological seminary with its standards
b). The employing congregation
c). The Presbytery through its CO Ministry Team
d). The Candidate
2). The Intern Program may be for a summer or for a year, depending on the judgment of the CO, the
Candidate, and the Seminary.
3). Where applicable, the Presbytery will appoint a supervising pastor, and the organization served shall
appoint a supervising committee from its members, and they will report to the CO. Where the
Candidate is an assistant to a pastor, the pastor of the congregation will supervise and evaluate the
Candidate. (Written assistance devising a useful program of supervision is, for instance, available from
the Field Work Director, Princeton Theological Seminary.)
4). Remuneration for the Candidate must be agreed upon by the Candidate, the employing
congregation, the CO, and the Seminary where applicable.
5). The CO will work out an evaluation system with the Seminary involved. (The Seminaries do not all
have the same system on this.)
6). The exact nature of the intern program is to be decided on a case-by-case basis by the CO after
consultation with the Candidate and the Seminary.
t. Basis for Ordination
A general course for graduate study will not be considered by the CO as sufficient grounds for
ordination. Candidates may make a request through the CO to the Presbytery to be ordained to further
graduate study when their course of study is both specific (as to degree, choice of institution, dates, and
objectives) and is an acceptable form of service within the mission of the church.
u. Presbytery Process for Preparation of Commissioned Ruling Elders
1). The CO covenants to work to identify, train and match Ruling Elders to appropriate churches. All
aspects of this program shall be in compliance with the Book of Order.
2). Training shall take place through a course of study approved by CO.
3). Upon completion of the course of study, and all other requirements of the CRE training process as set
forth by CO, a CRE Applicant may be certified ready to receive a commission. CO will work with the CRE
Applicant and any church that wishes to have conversation about a commission. Commissions must be
approved by the Presbytery. Oversight of Commissioned Ruling Elders is provided by CO.
4). The complete "Commissioned Ruling Elder Process" document is found in Appendix 15.7 of this
Manual of Operations.
8.3: Congregational Resources Ministry Team:
The Congregational Resources Ministry Team shall consist of five (5) members and will be given the
priority of enabling congregations undergoing transformation and leadership development. Other
responsibilities would include but not limited to: Christian Education, Youth Council and youth
ministries, and other resource or training events. The duly elected Moderators of PSK Presbyterian
Women and Youth Council shall also serve on this Ministry Team with voice and vote.
8.4: Mission Partnership Ministry Team:
The Mission Partnership Ministry Team shall consist of five (5) members and would be given the
priority of assisting congregations in establishing partnerships for mission and ministry within their
sphere of influence.
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This function would be assisted by the appointment of a special task force or task forces. They would
also provide interpretation and support to other mission projects established by the Presbytery. They
would be the primary interpreter of the Presbytery’s Mission Budget. Other responsibilities would
include promotion and interpretation of the mission work of the PCUSA, including the special
offerings.
8.5: Camping Ministries Ministry Team:
The Camping Ministries Ministry Team shall consist of five (7) members and be responsible for all
camping and retreat events sponsored by the Presbytery. It shall also be responsible for the
recruitment and training of persons staffing these events. This committee shall be responsible for the
care and upkeep of the property known as Westminster Woods.
8.6: Presbytery Support Ministry Team:
The Presbytery Support Ministry Team shall consist of at least five (5) members and would be
responsible for:
1). Recommend actions to Presbytery concerning overtures to the Presbytery, Synod or General
Assembly, that are received from sessions; and overtures received from the General Assembly for the
affirmative or negative vote of the Presbytery;
2). Review and recommend proposed changes to the Bylaws, and Manual of Operations of the
Presbytery; and
3). Review session records and minutes
4). Nominate persons for election to all offices of the Presbytery, and members of all Ministry Teams of
the Presbytery (except the Presbytery Support Ministry Team).
5). Nominate commissioners to General Assembly and Synod of Mid-America and make
recommendations for election to Synod Committees when requested.
6). Nominate board members representing the Presbytery to Brotherhood Community Ministries, Inc.
(Article 14.4)
7). Nominate members for the Presbytery Permanent Judicial Commission.
8.7: Governance Ministry Team:
The Governance Ministry Team shall consist of at least seven (7) members and shall perform the
current functions of the Budget & Finance Sub Committee, the Personnel Sub Committee and the
Trustees. The Trustees of the Presbytery shall be identified as members from this committee.
8.8: Committee on Representation
a. The Committee on Representation shall consist of three (3) members who conform to provisions at
G-3.0103 in the Book of Order and the following requirements, one person could fulfill more than one
requirement:
1). One Racial Ethnic member
2). One Female member
3). Ordination Status (Ruling Elder and Teaching Elder)
4). Age Diversity
5). Youth, Young Adult, or Disabled member.
b. The Committee shall:
1). Advise and educate the Presbytery and the Sessions of member churches regarding principles of
inclusiveness and participation in the governance of the church;
2). Serve both as an advocate for representation and a continuing resource in matters of representation;
3). Consult with racial ethnic membership and others; and
4). Advise the Presbytery on the employment of personnel (F-1.0403).
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This second reading of the redefinition of Presbytery committees has included updated language to
match Book of Order language and the full definition of committee responsibilities as defined in the
current PSK Manual of Operations. Only those sections in bold letters are being voted on for change.
Committee descriptions shall remain the same until/as the new Ministry Teams update their own
manuals, set their own goals, and define their responsibilities.
Rationale
1. This plan would align itself with the Presbytery Vision statement and the Strategic Directions
established by the Presbytery.
2. It would reduce the size of the council be reducing the number of Standing Committees and Council
Sub Committees but would allow for two members at large.
3. It would identify the Moderator of Council as one serving a three year term for the purpose of
leadership and continuity.
4. It should enable the Presbytery Coordinating Team to focus its attention on coordinating the efforts
of the ministry teams toward the implementation of the strategic directions.
5. Each Ministry Team would be responsible for creating its own Manual indicating the scope of its
responsibilities and procedures. In areas where the Book of Order mandates certain responsibilities that
are within the purview of a Ministry Team, those items shall be included in the Manual. In addition each
Ministry Team would submit to the Presbytery Coordinating Team a summary of achievements for the
past year and a listing of goals set for the current year.
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APPENDIX D – 2015 PSK BUDGET
PSK Proposed 2015 Budget
Presbytery of Southern Kansas
2015 Budget Worksheet
2015
Proposed
Budget

2014
Budget
Budgeted Income:
Per Capita

176,820

180,177

Shared Missions

240,000

240,000

Interest & Dividends -- Investments

1,500

3,000

Other Income

2,000

10

203,215

258,051

55,926

43,259

60,000

50,000

739,461

774,497

26,000

26,000

Presbytery FICA/Med

4,274

6,370

Committee on Preparation for Ministry

1,500

1,500

Camp
Anticipated transfer from Friends of
Westminster Woods and Special Gifts
Eastminster Settlement
Total Budgeted Income
Budgeted Expenses:
Presbytery Office Expense

Committee on Ministry
Committee on Mission Partnership & Support
Congregational Ministries Committee
Other Expenses
Camp Committee
Camp Support Staff
Camp Programming
Camp Operations
Camp Manager
Camp Admin. Asst.
Camp Payroll Taxes
Council
Budget & Finance Sub-Committee
Personnel Sub-Committee
Council Nominating

3,000

3,000

25,000

25,000

9,500
1,500
300
100,566
50,900
107,375
65,601
42,071
5,272

9,500
1,500
600
99,705
61,250
124,755
68,005
43,254
5,707

1,000

1,000

200

200

50

50

50

50

Planning and Visioning

500

-

Trustees Sub-Committee

100

100

Committee on Church Order

250

250

Committee for Nominations

250

250

Committee on Representation

50

50

Judicial/Investigative Committee

100

100

Administrative Commissions

500

500

PSK Disaster Committee

250

250

Meetings of Presbytery

3,000

3,000

Legal and Audit

4,000

4,500
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Office of the Presbytery Administrator

56,913

58,136

Office Administrative Assist.

50,278

52,373

Office of Stated Clerk

34,475

33,372

Bookkeeper

15,500

15,871

GA Per Capita

44,081

42,462

Synod Per Capita

17,080

16,336

GA Shared Missions

52,800

52,800

Synod Shared Missions

12,000

12,000

Treasurer

2,400

Unfunded Expense
Total Budgeted Expenses

3,175

2,301

739,461

774,497

Presbytery of Southern Kansas
Budgeted Salaries
2015
Office of Temporary Administrator
Salary
Pension
Professional Exp./GA meeting

37,138
12,998
8,000
58,136

Office of Stated Clerk
Salary
Pension & medical
Professional expense
GA and Polity Conferences
Continuing education

17,091
12,141
2,640
1,200
300
33,372

Office Administrative Asst.
Salary
Pension & medical

35,762
16,611
52,373

Bookkeeper
Salary
Camp Manager
Salary
Housing
Housing provision
Utilities
Pension & medical
Professional expenses
Continuing Ed

15,871

41,262
13,075
-13,075
3,000
21,343
1,800
600

Value of housing provided
Not a cash expense
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68,005
Camp Admn. Asst.
Salary
Pension & medical

29,662
13,592
43,254
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APPENDIX E – NOMINATING COMMITTEE REPORT
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Presbytery Coordinating Team
Angela Madden C 15
Don Owens C 15
Dianne Coons* E 15
Sue Nispel E 16
Skip Johnson C 16
Tom Church C 16
Mary Dusenbury E 17
Jeremiah Lange C 17
Bill Hendrix E 17
Brotherhood Community Ministries Board
Catherine Neely-Burton C 15
Nora Coryell E 16
Mary Knecht E 17
Camping Ministries Team - 7
Jeff Eriksen E 15
Ron Cheyney E 15
Melodie Parman E 16
Becca Flowers E 16
Jeremiah Lange C 17
Liz Simon E 17
Carla Chrispins E 17
Tom Davis Eastminster Rep
Church Orders Ministry Team - 18
Dick Reynolds C 15
Hunt Parker E 15
Ray Rothgeb E 15
Linda Wyman E 15
Mary Ellen Garver E 15
Don Owens C 15
Steve McSpadden E 16
Jerry Dusenbury E 16
Tom Simpson E 16
Jane Brigden-Graham C 16
Joyce Daniel C 16
Charles Ayers C 16
Bill Taylor E 17
Don Waite C 17
Howard Means E 17
Deb Schmidt C 17
Amy Baumgartner C 17
Tom Sutter C 17
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Congregational Resources Ministry Team-5
Anthony D’Olio C 15
Sue Nispel E 16
Cheryl Runyan E 16
Scott Solether C 17
Male or female C/E 17
Joe Wiseman Youth Council Rep
Sandra Larson PSK PW
Governance Ministry Team - 7
Marilyn Armstrong E 15
Janet Staab E 15
Tom Church C 16
Ken Coryell E 16
Steve English E 16
Doug Hutchison E 17
Female C 17
Mission Partnership Ministry Team - 5
Steve Wing C 15
Cheryl Lyda E 16
Skip Johnson C 16
Mary Ann Chitwood E 17
Ben Ray C 17
Representation Committee - 3
Kitty Lum C 15
male E/C 16
Mary Dusenbury E 17
Presbytery Support Ministries Team - 5
Angela Madden C 15
Mary Armstrong E 16
Alan Hermann E 16
Dawn Flippin C 17
Don Graves E 17
Synod Commissioners
Steve Wing C 15
Jim Anderson C 16
female E 15
Mary Knecht E 16

*member at large C = Teaching Elders
Team Moderator E = Ruling Elders
APPENDIX F – REDACTION
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I stand before you this morning to bring a matter for clarification before you. Given that the
processes of the PCUSA are not always as clear and concise as we would like them to be,
the PJC and myself, as the Stated Clerk, inadvertently and unintentionally may have cause
personal and profession harm to a member of our Presbytery and we would like to officially
clear up the matter and offer our formal apologies
In judicial matters of our denomination, the disciplinary and remedial processes covered in
our Book of Order are there when unfortunate circumstances occur. However, one of the
rules set for in the Book of Discipline is that only those who are members of the PCUSA
have standing in which to file formal charges against a church, Session, Presbytery, Synod,
Ruling Elder, or Teaching Elder. Anyone outside the denomination must have an advocate
with standing in the denomination who will file allegations on their behalf.
Once an allegation reaches the office of the Stated Clerk, it is then forwarded to the PJC for
the formation of an Investigating Committee who investigates the charges. At this point it
becomes a Presbytery matter. The person filing allegations then becomes a witness for the
Presbytery in the investigation of the judicial case.
In the recent PJC case, the victims are not members of the denomination, but have had
interactions with the accused. The Rev. Catherine Neelly-Burton was asked to meet with
those harmed to hear their story. Believing that a breach of ethics and standards had
occurred, Rev. Neelly-Burton filed disciplinary allegations with the office of the Stated Clerk
against the Rev. Seth Svaty on behalf of those harmed, thereby becoming their advocate.
Once the allegations were filed, she became one of the witnesses in the case.
For the record, let me be clear, at no time has the Rev. Catherine Neelly-Burton been
involved with the Rev. Seth Svaty in anything other than a professional manner. Any rumors
or innuendos to that effect are false and should be ignored or corrected.
Rev. Neelly-Burton has maintained the highest standards of ethical conduct at all times and
has shown outstanding professionalism in her congregation and this Presbytery. We
applaud her willingness to bring a serious situation to the attention of the Presbytery and act
on the behalf of others, who otherwise might have not found a voice within the Presbytery of
Southern Kansas and the PCUSA.
Therefore, on behalf of the PJC and myself, we would like to formally apologize to the Rev.
Catherine Neelly-Burton for any misunderstandings, innuendoes, or embarrassment that
has occurred because of the manner in which we reported the Alternative Form of
Resolution presented at our November meeting of Presbytery. We admit our error in that we
mistakenly wrote her name as the accuser on the form where the name of the Presbytery
should have been placed. We ask for forgiveness and grace, recognizing that we have also
learned more about our own judicial process through this unfortunate matter.
I, therefore, move that the minutes of the November 11, 2015 meeting be amended by
correcting the PJC report to read: The Presbytery of Southern Kansas vs. Rev. Seth Svaty,
and that Rev. Neelly-Burton’s name be redacted from the official findings and terms of the
Alternative Form of Resolution.
Jan Brooks, PSK Stated Clerk

