Glossary of Printing Terms
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4 Color Process: Process of using the four process colors of CMYK. Most typical order to print in is KCMY.
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Accordion Fold: Bindery term used for two or more parallel folds which opens similarly to an accordion.
Against the Grain: Folding or feeding paper into the press or folder perpendicular to the grain of the paper.
Anti-Offset / Set-Off Spray: Dry spray of finely powered starch used on press to prevent wet ink from transferring
from the top of one sheet to the bottom of the next sheet.
Author’s Alterations (AA): Changes and additions in copy after it has been typeset or changes to the page layout and
or content after the proofs have been produced. Also called Author’s Corrections.
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Back Up: Printing the second side of a sheet after the first side is already printed.
Backbone / Spine: The back of a bound book connecting the two covers.
Barrel Roll: Repeated wrap folding with three or more folds. The paper seems to barrel roll over itself.
Basis Weight / Substance: This term describes the weight in pounds of 500 sheets of a particular stock, cut to a specific
basic size.
Blanket: A rubber surfaced fabric which is clamped around the press cylinder and receives the image from the plate
and transfers the ink to the paper.
Bleed: This is the extra color / image that extends beyond the trim area and allows the image to extend to the trim.
Board / Bristol: Papers in this category are heavy and stiff. They are available either coated or uncoated.
Bond: An uncoated category of paper commonly used for letters and business forms. The surface is designed to accept
ink readily, and can easily be erased.
Book / Text Weight: Either coated or uncoated, this term is used to describe papers that are commonly used as the
pages inside of a book or pamphlet.
Break for Color: To separate the parts to be printed in different colors mechanically or by software. Also known as a
color break.
Brightness (Paper): Refers to the reflectance, or brilliance, of a particular paper product.
Buckle Folder: This fold is made by feeding the sheet through a plate or a gate in the machine, the sheet hits a head
stop causing it to buckle and creating a fold.
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Calendaring: A finishing process that polishes the surface of paper to give it smoothness and glossiness.
Caliper: The thickness of paper, usually expressed in thousandths of an inch (i.e. 8 PT = 8 thousandths of an inch).
Cast Coated: Paper that has been coated with a process that dries the coating onto the paper under pressure against a
polished drum. Cast Coated papers are characterized by an extremely glossy surface.
CMYK Image: An image using the four process colors. This is used to build color or separate color.
Coated Paper: Paper with a finish (gloss, matte, etc.) on it.
Collate: The gathering of sheets and signatures.
Color Bar: A strip of solid and tinted blocks of color added to the tail of a sheet. This is used for quality control
purposed and to check the density and for slurs.
Color Proof: An image that represents the final product, has correct color. Used for the client to approve color and
color elements.
Color Separations: Color images prepared for printing, broken down into the 4 Process colors, CMYK
Cover: A term applied to a variety of papers that are commonly used for the covers of catalogs, booklet, brochures and
similar products. Usually heavier and stiffer than Book / Text papers.
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Crop: To cut off parts of a picture or image.
Crossover: Printing across the gutter or from one page to the facing page of a publication.
Cyan – Magenta – Yellow – Black (CMYK): The four process colors.
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Dampening System: The mechanism on a press for transferring dampening solution to the plate during printing.
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Debossing: Impressing an image in relief on paper in order to achieve a sunken surface on a page.
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Densitometer: A reflection densitometer is used to measure and control the density of color inks on the substrate.
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Density: How dark or colored an image is or a dot is. The ability of an object to stop or absorb light.
Diecutting: The process of using sharp steel rules to cut special shapes for labels, boxes, and containers, from printed
sheets.
Dot Shape: Round, Composed, Square, Diamond, Elliptical, Stochastic
Dot: Used to print halftones.
Double Parallel: A way of folding a piece of paper so that the panels are parallel to one another. (i.e. fold the paper in
half length wise and then in half again in the same direction.)
Dull Coated: Paper that has been calendared to a slightly glossy state. Papers with a dull coating are sometimes
referred to as velvet, satin, or silk.
Dummy: A rough layout of a job made of plain paper that shows position and finished size.
Duotone: An image printed with two colors. Usually one of those colors is black.
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Emboss: An image pressed up into a sheet creating a raised relief.
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Feeder: The section that separates the sheets and feeds them in position for printing on the press.
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Finish: A term that refers to the surface characteristics of a particular paper.
Flood: To cover a printed page with ink, varnish or other coating.
Fly Sheet: A transparent sheet that is traditionally put between the cover and the text.
Foil Stamping: Using a die to place a metallic or pigmented image on paper.
Folio: Page numbers.
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Form Rollers: The rollers, either inking or dampening, which directly contact the plate on a printing press.
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Fountain Solution: A solution of water, a natural synthetic gum and other chemicals used to dampen the plate and keep
non-printing areas from accepting ink.
ftp (File Transfer Protocol): The program used to transmit files of a job.
Fugitive Glue: A low tack, removable adhesive.
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Gate Fold: This fold is made by folding the left and right side. If left in this fashion, it is called an open gate. If then
folded in the center, this is called a closed gate.
Ghosted Images: Images that are printed at a reduced percentage. (i.e. Printing a 4 color picture in a halftone at 30%
so it appears very faint, almost as a background.
Gloss: Characteristic applied to papers that have been calendared to a shiny state.
Grade: Categories that describe minimum levels of brightness and whiteness for paper products. The most common
Grades used in our operation are: Premium Grade, #1 Grade, #2 Grade, #3 Grade.
Grain: The direction in which most of the fibers lie in a sheet of paper.
Grayscale / Grayscale Image: Image produced only using black, white and many shades of gray.
Gripper Edge: The leading edge of paper as it passes through a printing press.
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Gripper Margin: Unprintable blank edge of paper on which grippers hold the paper as it passes through the press.
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Gutter: The fold that separates the right and left sides of a book or the two pages facing each other.
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Hairline: Typically recognized as 1/100th of an inch.
Halftone: Printing using only one color. The process of turning a continuous tone image into printable dots .
Highlight: The lightest point of the copy where the smallest printing dots are normally printed.
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Image Area: The portion of paper on which ink can appear.
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Image Resolution: Amount of data stored in an image’s file. This is measured in PPI.
Imposition: Positioning printed pages so they will fold in the proper order.
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Impression Cylinder: The cylinder on a printing press against which the paper picks up the impression from the
inked plate in direct printing, or the blanket in offset printing.
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Imprint: Adding copy to a previously printed page.
Index: Uncoated papers that have two main characteristics; stiffness and receptivity to writing ink.
Indicia: Postal information place on a printed product.
Ink-Jet Printing: A plateless printing system that produces images directly on paper form digital data using steams of
very fine drops of dyes which are controlled by digital signals to produce images on paper. Used for addressing and
numbering.
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Joint Photographic Experts Group (JPEG): A compressed image file format.
Justified: Type that is lined up evenly against a margin. Type can be justified to one or both margins.
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Kiss Cut: When a printed product is cut, but the rule does not go all the way through the entire stock. This is usually
used to cut labels while their backing is still on so that it can peel out easily from the backing.
Knock Out: To mask out an image.
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Lateral register: To register the paper from side to side.
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Line Copy: High contrast copy, this does not require a half tone.
Line Screen: The size of the screen pattern of dots; the number of dots in a linear inch. Web Press typically runs 133 or
150 (non-coated paper / coated paper) and a sheet fed press typically runs 150, 175 or 200 (non-coated paper / coated
paper).
Lip: The extra space on a folded piece on either the low folio side or the high folio side. This is used to help with
saddle stitching and other bindery needs.
Long Grain: Paper products that are manufactured so that the grain runs in the same direction as the longer edge of the
paper.
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M Weight: The weight in pounds of 1,000 sheets of a particular paper item.
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Makeready: All work done to set up a press for printing,
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Matte: Paper that has been calendared to a dull, patina-like surface.
Midtone: Halfway between the highlights and shadows in an image.
Moiré / Moiré Pattern: An undesirable affect / dot pattern that is created when screen angles do not line up properly on
press. It is an incorrect meshing of screen angles.
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Native Format: A format that is specific to a type of computer (Mac or PC).
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Offset Paper: Uncoated paper.
Opacity: The property of paper that minimizes the show through of printing from the back side or from the next sheet
in the stack. Lower opacity means greater show through, higher opacity means less show through.
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Opaque Ink: An ink that conceals all color beneath it.
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Page Layout Program: A type of software that shows images, text, fonts, colors etc. in a document size created at the
final trim size. The most common examples are: Quark Xpress, Pagemaker, Indesign and MS Publisher.
Pantone Color Matching System (PMS): Industry standard ink color specification system.
Perfect Bind: A type of binding that glues the edges of the sheets to the cover. (i.e. telephone books are perfect bound)
Pixel: A dot created by a digital image.
Pocket Folder: These are standard presentation folders that are folded once with sheet pockets contained on the inside
covers.
Point (pt): It is a unit of measure that equals 1/72nd of an inch.
PostScript: The computer language recognized by printing devices.
Process Colors: CMYK – Cyan, Magenta, Yellow, Black
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Ragged Left: Type that is justified to the right margin causing the left side of the text to be varied in length.
Ragged Right: Type that is justified to the left margin causing the right side of the text to be varied in length.
Raster: A type of file that is used to show photographic colors or continuous tone and grayscale images.
Ream: Five hundred sheets of a particular paper item.
Red – Green – Blue (RGB): Additive primary colors. Seen on a computer screen. Used as filters to get CMY.
Register Marks: Cross-hair lines or marks on film, plates, and paper. These guide pressmen and bindery personnel
when processing a job.
Register: To position all of the colors being used in relation to the edge of the sheet. This assures that all of the print is
in the proper position in relationship to each other.
Resolution: The number of pixels per inch in an image or the number of dots per inch. Industry standard is 304.8 DPI.
Right Angle Fold: This fold is made by folding a sheet in half and then in half again going in a direction that is
perpendicular (or the right angle) to the first fold. See diagram above.
RIP (Raster Image Processing): Computer software and hardware that calculates the bitmaps of images. Basically it
creates the digital version of a file that can be printed into a hard copy.
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S.W.O.P: Specifications for Web Offset Publications.
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Saddle Stitch: Binding pages with a metal stitch (the stitch looks similar to a staple) in the seam where the pages fold.
(i.e. booklets, mailings)
Satin: A type of dull finish. Paper that has been calendared to a slightly glossy state.
Score: A crease put on paper to help it fold with more ease.
Screen Angles: The angle that the halftone dots are placed in relationship to one another.
Self-Cover: Using the same type and weight of paper for the cover as well as the text.
Sheeting: The process of cutting individual sheets of paper from a roll.
Sheetwise: To print one side of a sheet of paper with one plate, then turn the sheet over and print the other side with
another plate using the same gripper and opposite side guide.
Side Guide: A mechanical register unit on a printing press that positions a sheet from the side.
Signature: A sheet of printed pages which when folded, becomes part of a book or publication.
Slitting: Cutting printed sheets or webs into two or more sections by means of cutting wheels on a press or a folder.
Smooth: A term used to describe uncoated papers with a smooth surface, noticeably smoother than Vellum, but not
quite as smooth as VHF.
Spot Varnish: Varnish used to highlight a specific part of a printed sheet.
Stock: A generic term used to describe a finished paper product, ready for printing.
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Thumbnails: Small pictures of an image.
Tints: A shade of a color.
Transparent Ink: A printing ink which does not conceal the color beneath. Process inks are transparent so that they will
blend to form other colors.
Trapping: The ability to print wet ink film over previously printed ink. Dry Trapping is printing wet ink over dry ink.
Wet Trapping is printing wet ink over previously printed wet ink.
Trim Marks / Tick Marks: Marks placed on the copy to indicate the edge of the page.
Trim Size: The final size of one printed image after the last trim is made.
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Uncoated: A term used to describe press-ready papers that have been finished without a surface coating.
Unit: Refers to the combination of inking, plate and impression operations to print each color. A 4-color press has 4
printing units each with its own inking, plate and impression functions.
Up: This is the number of copies of the same image on the same sheet. (i.e. Printing three up means printing three
copies of the one image three times on the same sheet.)
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Varnish: A thin, protective coating applied to printed sheets for protection or appearance. It may be all or part of the
ink vehicle.
Vector / Vector Image: It is a non rastered image that is a collection of files that contains geometric shapes, lines,
vectors, and color information. Vector Images are created in a type of a drawing software / graphic program.
Vellum: Uncoated papers with a slightly rough textured surface (“Tooth”).
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Web Press: A press which prints on a roll of paper.
Web: A roll of paper used in web or rotary printing.

