Florence Christian School

<011-201%

The Parent/Student Handbook of Florence Christian Schoaol



TABLE OF CONTENTS

About FCS (3-4)

History & Purpose
School Objectives
Statement of Faith

General Information (5-14)

Absenteeism
Admission/Enrollment
Affiliations and
Accreditation

Arrival and Dismissal

Cell Phone/Electronic Device

Policy

Class Schedule
Chapel Schedule
Communicable Diseases
Daycare

Field Trips
Infodirect
Internet Policy
Library

Lockers

Lost and Found

Lunch

Parent Teacher Conference
Parent Teacher Fellowship
Payment Policy

Phones

School Closing

School Hours

School Office Hours
Sickroom

Signing Out

Solving Problems
Valuables

Visitors

Withdrawal and Dismissal

Student Behavior and Discipline (15-21)

Conduct

Cheating

Daily Expectations
Discipline

Dress

Internet

Playground
Off-Campus Behavior
Restoration Procedure
Tardiness (Grades 7-12)

Academic Information (22-25)

Curriculum and Promotion
Drop/Add

Faculty

Graduation Requirements
Homework/Tests

Honor Roll, Principal’s List
President’s List

Report Cards and Progress
Reports

Summer School

Testing Program

Closing Statement (24)



SCHOOL HISTORY AND PURPOSE

Florence Christian School was established in 1972 as an extension and ministry of the Florence Baptist Temple.

The school exists to assist your family in training your children intellectually, physically, spiritually, and socially
toward maturity and responsible independence (Luke 2:52). We view our school as an adjunct to the home and
church--not a substitute.

Although we attempt to keep a warm, spiritual atmosphere of traditional, Christian values, we are an educational
institution. Our ultimate purpose is to assist the family in producing well-rounded children who are excited about
themselves, what they are doing, and are prepared for adult responsibility.

The school consists of Child Development, Kindergarten, Elementary, Junior and Senior High levels (3 years of age
through the twelfth grade).

Florence Christian School admits students of any race, color, national and ethnic origin to all the rights, programs,
and activities generally accorded or made available to students at the school. It does not discriminate on the basis of
race, color, national and ethnic origin in administration of its educational policies, and athletic and other school
administered programs.

SCHOOL OBJECTIVES

Spiritual Objective
Each student will understand how to have a biblical relationship with God through salvation and experience a
victorious Christian life by following God in submission and obedience to His will as revealed in the Bible.

Communication Objective
Each student will be able to communicate, express, and present themselves effectively in the areas of speaking,
writing, technical skills, and listening.

Character Objective
Each student will demonstrate quality character traits in the areas of manners, respect, conduct, honesty, patriotism,
and appearance.

Study Skills Objective
Each student will possess good study skills in the areas of listening, organization, following directions, completing
assignments, and classroom time management.
The following expectations will be required:
- written presentations will begin in 5 yr. old kindergarten
- long range assignments will begin in the 3rd grade
- parent's signature on assignments through the 3rd grade
- complete independent effort (no parental assistance-except for guidance) on
assignments after the 4th grade



STATEMENT OF FAITH

Of The Scriptures: We believe that the Holy Bible was written by men supernaturally inspired; that it has truth
without any admixture of error for its matter, and therefore is, and shall remain to the end of the age, the only
complete and final revelation of the will of God to man, the true center of Christian union and the supreme standard
by which all human conduct, creeds, and opinions should be tried.

By “The Holy Bible” we mean that collection of sixty-six books, from Genesis to Revelation, which, as originally
written does not only contain the Word of God, but IS the very word of God.

By “inspiration” we mean that the books of the Bible were written by holy men of old, as they were moved by the
Holy Spirit, in such a definite way that their writings were supernaturally and verbally inspired and free from error,
as no other writings have ever been or ever will be inspired.

Of The True God: We believe that there is one, and only one, living and true God, an infinite, intelligent Spirit, the
maker and supreme ruler of heaven and earth; inexpressibly glorious in holiness and worthy of all possible honor,
confidence and love; that in the unity of the Godhead there are three persons, the Father, the Son and the Holy
Ghost, equal in every divine perfection, and executing distinct but harmonious offices in the great work of
redemption.

Of The Holy Spirit: We believe that the Holy Spirit is a divine person; equal with God the Father and God the Son
and of the same nature; that He was active in the creation; that in his relation to the unbelieving word He restrains
the evil one until God’s purpose is fulfilled; that He convicts of sin, of judgment and of righteousness; that He bears
witness to the Truth of the Gospel in preaching and testimony; that He is the agent in the New Birth; that He seals,
endues, guides, teaches, witnesses, sanctifies, and helps the believer.

Of The Devil, Or Satan: We believe that Satan was once holy, and enjoyed heavenly honors; but through pride and
ambition to be as the Almighty, fell and drew after him a host of angels; that he is now the malignant prince of the
power of the air, and the unholy god of this world. We hold him to be man’s great tempter, the enemy of God and
His Christ, the accuser of the saints, the author of all false religions, the chief power back of the present apostasy;
the lord of the antichrist, and the author of all the powers of darkness—destined, however, to final defeat at the
hands of Gods’ own Son, and to the judgment of an eternal justice in hell, a place prepared for him and his angels.

Of The Creation: We believe in the Genesis account of creation and that it is to be accepted literally, and not
allegorically or figuratively; that man was created directly in God’s own image and after His own likeness; that
man’s creation was not a matter of evolution or evolutionary change of species, or development through
interminable periods of time from lower to higher forms; that all animal and vegetable life was made directly and
God’s established law was that they should bring forth “after their kind.” Since God created mankind into genders
distinctly male and female, we believe that the only legitimate marriage is that between a man and a woman. He has
commanded that no intimate sexual activity be engaged in outside of marriage. We believe that any form of
homosexuality, lesbianism, bisexuality, bestiality, incest, fornication, adultery and pornography are sinful
perversions of God’s gift of sex. We believe that God rejects any attempt to alter one’s gender by surgery or
appearance.

Of The Fall Of Man: We believe that man was created in innocence under the law of his Maker, but by voluntary
transgression fell from his sinless and happy state, in consequence of which all mankind are now sinners, not by
constraint, but of choice; and therefore under just condemnation without defense or excuse.

Of The Virgin Birth: We believe that Jesus Christ was begotten of the Holy Ghost in a miraculous manner; born of
Mary, a virgin as no other man was ever born or can ever be born of a woman, and that He is both the Son of God,
and God, the Son.

Of The Atonement For Sin:  We believe that the salvation of sinners is wholly of grace; through the mediatorial
offices of the Son of God, who by appointment of the Father, freely took upon Him our nature, yet without sin,



honored the divine law by His personal obedience, and by His death made a full and vicarious atonement for our
sins; that His atonement consisted not in setting us an example by His death as a martyr, but was the voluntary
substitution of Himself in the sinner’s place, the Just dying for the unjust, Christ, the Lord bearing our sins in His
own body on the tree; that, having risen from the dead, He is now enthroned in heaven and uniting in His wonderful
person the tenderest sympathies with divine perfection. He is in every way qualified to be a suitable, a
compassionate and an all sufficient Savior.

Of Grace In The New Creation: We believe that in order to be saved, sinners must be born again; that the new birth
is a new creation in Christ Jesus; that it is instantaneous and not a process; that in the new birth the one dead in
trespasses and in sins is made a partaker of the divine nature and receives eternal life, the free gift of God; that the
new creation is brought about in a manner above our comprehension, not by culture, not by character, nor by the will
of man, but wholly and solely by the power of the Holy Spirit in connection with divine truth, so as to secure our
voluntary obedience to the gospel; that its proper evidence appears in the holy fruits of repentance and faith and
newness of life.

Of The Freeness Of Salvation: We believe in God’s electing grace; that the blessings of salvation are made free to
all by the gospel; that it is the immediate duty of all to accept them by a cordial, penitent and obedient faith; and
nothing prevents the salvation of the greatest sinner on earth but his own inherent depravity and voluntary rejection
of the gospel; which rejection involves him in an aggravated condemnation.

Of Justification: We believe that the great gospel blessing which Christ secures to such as believe in Him is
Justification; that Justification includes the pardon of sin, and the gift of eternal life on principles of righteousness;
that it is bestowed not in consideration of any works of righteousness which we have done; but solely through faith
in the Redeemer’s blood, His righteousness is imputed unto us.

Of Repentance And Faith: We believe that Repentance and Faith are solemn obligations, and also inseparable
graces, wrought in our souls by the quickening Spirit of God; thereby, being deeply convicted of our guilt, danger
and helplessness, and of the way of salvation by Christ, we turn to God with unfeigned contrition, confession and
supplication for mercy; at the same time heartily receiving the Lord Jesus Christ and openly confessing Him as our
only and all-sufficient Savior.

GENERAL INFORMATION

ABSENTEEISM

Students are allowed ten absences during the school year (For semester courses, the allowed number of absences is
five). These absences include notes from parents. In addition, students are allowed ten absences documented by
doctor’s excuses. More than ten absences, other than those documented by a doctor's excuse or death in the
immediate family, will result in a student's failure to be promoted. It is the student’s responsibility to keep up with
their own number of absences.

Note: Absences not documented by a doctor’s excuse within five days of the student’s return will not be changed.

A student (5K-6) must be present at least three hours to be counted present for the day. A student (7-12) must be
present at least forty minutes in each period to be counted present for that period.

Students are responsible for all make-up work and must make these arrangements with their teacher(s). Make-up
work must be completed promptly within three days of the absence. If a student is present for any part of the school
day, he/she is responsible for taking all tests and quizzes assigned that day as soon as the student returns to school.
Assignments not made up will receive a grade of zero. Students in grades 7-12 may make up their assignments
during seventh period or after school.

Students are required to attend school for at least %2 the day in order to participate in after-school activities.
Absentees may not attend a school function without the principal's permission. If a student needs to be absent for



any reason other than sickness, doctor's appointment, or death in the family, this absence may be excused with the
principal's permission.

ADMISSION/ENROLLMENT REQUIREMENTS

Completed application on file

Parent interview with administrator — K-6th grades

Parent and student interview with administrator — 7th-12th grades

Records from previous school(s)

Payment of Enrollment Fee and Book and Material Fee

Payment of present month’s tuition if enrolling after the official start of the school year.
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CRITERIA FOR NEW ADMISSIONS

1. Students who have been expelled from their previous school(s) or who have withdrawn to avoid such
actions will not be permitted to enroll.

2. Students who have been expelled or asked to withdraw from Florence Christian School may only be
considered for re-enrollment upon acceptable completion of the restoration program as described in the
discipline section.

3. Students who have a history from their previous school(s) of discipline involving aggressive behavior, drug
related offenses, weapons violations, immorality (including homosexuality), or significant absenteeism will
not be permitted to enroll.

4. Any students who are enrolled under false pretense or contribute to the case for enrollment by either
providing false information or withholding significant information will surrender their opportunity to enroll
or to remain enrolled.

5. An exception in the enrollment policy for one is not meant as an exception in the enrollment policy for
anyone else.

ADMISSION PROCEDURES

Students entering 4K must be four on or before September 1; students entering SK must be five on or before
September 1; students entering 1st grade must be six on or before September 1. Students entering kindergarten and
first grade must bring birth certificates to the school office before enrollment is complete.

All students 3K through grade 12 must present a completed certificate of immunization to the school office. A copy
of an official birth certificate must also be submitted for each student.

Students who are presently enrolled at FCS will be given a chance to re-enroll each year before new students are
accepted.

After re-enrollment, there will be a one-week enrollment period for Florence Baptist Temple members to enroll;
assuming there are vacancies. Waiting lists will be considered as follows:

1. Families with additional children enrolled
2. Florence Baptist Temple members
3. All others on a first come basis.

Immediately following the one week enrollment period for FBT members, enrollment opportunities will be open to
the public, all things being equal, in order of the date of receipt of application.

Parents are to send, or bring to the school office, a completed application together with the registration fee, book and
material fee. The administration then schedules an interview with the parents. Students must accompany parents for
this interview. Students must meet approval in the areas of academic achievement, behavior, and Christian
education philosophy. All records from the previous school must be presented before enrollment is complete.



All students are accepted on probation for a period of six weeks. Students in grades 7-12 will be accepted on the
following basis only:

Re-enrolling students who meet above criteria

New moves who meet above criteria

Church members who meet above criteria

Circumstances that substantiate a desire for a Christian education and is approved by the administration
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RE-ENROLLMENT PROCEDURES

Remember, attendance at FCS is a privilege, not a right. Students must be in good standing with the school, and
parents must demonstrate support for the school in order to have the privilege of re-enrolling at FCS. Current
families that do not meet the previously mentioned criteria will be notified before the re-enrollment period begins
and may be given an opportunity to re-enroll on a probationary basis which will be discussed in a meeting with the
school administration and the family. The re-enrollment period is held each year during the last two weeks of
February.

AFFILIATIONS AND ACCREDITATION

Florence Christian School is accredited by the South Carolina Independent School Association.

ARRIVAL AND DISMISSAL

Drop-off and pick-up of students must be made at the designated locations. Also, traffic flow as designated must be
adhered to for safety and expediency for everyone. Parents may drop off students (grades K-6) beginning at 7:45
a.m. Students arriving between 6:30 a.m. and 7:45 a.m. must report to daycare where they will be under supervision
of a teacher until 7:45 a.m. at which time they will go to the gym. There will be charges for this service.

Students in grades K-6 will be issued identification cards to be used for car line and pick up purposes. They should
be given only to the individuals listed on the student's release form. If someone other than the individuals listed on
the release permission form will be picking up your student, you will need to send a note to your child's teacher. We
want to take every precaution in the protection of your child, and therefore, we will not release students to
unauthorized individuals.

Parents are asked to pick up their children promptly at the time of their dismissal. Any elementary students who
remain at school after 3:15 p.m. (2:00 on Fri.) will be sent to childcare. Parents will be charged for this service. We
do not offer childcare for students in grades 7-12. The school buildings are locked at 4:00 each day. Students are
not allowed in the buildings after this time unless they are participating in a school sponsored activity.

CELL PHONE/ELECTRONIC DEVICE POLICY

Cell phones and all other electronic devices are not permitted on school property during school hours and will be
taken to the office if they are seen , heard, or being used. For emergencies, students may use the phone in the office
lobby. These devices will be returned using the following guidelines.

1st offense — Returned to parent at the end of the school day
2nd offense — Hold in office for one week
3rd offense — Hold in office for one month



CLASS SCHEDULE (Grades 7-12)

Senior High - Schedule | Junior High - Schedule
8:00 - 9:00 Ist 8:00 - 9:00 Ist

9:05 -9:55 2nd 9:05 -9:55 2nd

10:00 - 10:50 3rd 10:00 — 10:50 | 3rd
10:55 - 11:45 4th 10:55 - 11:45 | 4th

11:50 — 12:40 5th 11:45-12:10 | Lunch

12:40 - 1:05 Lunch | 12:15-1:05 | 5th
1:10 - 2:00 6th 1:10 - 2:00 6th
2:05 - 2:55 7th 2:05 - 2:55 7th

CHAPEL SCHEDULE (Grades 7-12)

8:00 - 8:50 1st Period

8:55-9:35 2nd Period

9:40 - 10:20 3rd Period

10:25 - 11:05 Chapel

11:10-11:45 4th Period

5th — 7th Normal
Periods Times
COMMUNICABLE DISEASES

Florence Christian School desires to maintain a healthful school environment by instituting controls designed to
prevent the spread of communicable diseases. The term communicable disease shall mean an illness which arises as
a result of a specific infectious agent which may be transmitted either directly or indirectly by a susceptible host or
infected person or animal to other persons. A teacher or administrative official who reasonably suspects that a
student or employee has a communicable disease shall immediately notify the principal. See reportable diseases
below.



Reportable Communicable Diseases

Acquired Immune Deficiency Syndrome (AIDS)

Human Immunodeficiency Virus (HIV)

Rocky Mt. Spotted Fever R. Rickettsia

Aids Related Complex (ARC)

Legionnaires’ Disease

Rubella including congenital

Amebiasis Leptospirosis Salmonellosis
Animal Bite Lymphogranuloma Venereum Scabies

Anthrax Malaria Schistosomiasis
Botulism Measles (rubeola) Shigellosis
Brucellosis Meningitis Smallpox
Campylobacterosis Meningococcal Disease Syphilis
Chancroid Mumps Tetanus

Dengue Paralytic Shellfish Poisoning Toxoplasmosis acute
Diphtheria Pertussis Trichinosis
Encephalitis Pesticide Poisoning Tuberculosis
Giardiasis (acute) Pink Eye Tularemia
Gonorrhea Plague Typhoid Fever
Granuloma Inguinale Poliomyelitis Typhus
Hansen’s Disease (Leprosy) Psittacosis Vibrio Cholera
Hemorrhagic Fevers Rabies Vibrio Infections
Hepatitis Relapsing Fever Yellow Fever
Histoplasmosis Ringworm

Any student or employee with a communicable disease for which immunization is required by law or is available
shall be temporarily excluded from school while ill and during recognized periods of communicability. Students
and employees with communicable diseases for which immunization is not available shall be excluded from school
while ill. If the nature of the disease and circumstances warrant, FCS may require an independent physician’s
examination of the student or employee to verify the diagnosis of communicable disease. FCS reserves the right to
make all final decisions necessary to enforce its communicable disease policy and to take all necessary action to
control the spread of communicable diseases within the school.

DAYCARE

Our daycare facilities are available to our students in grades K3-6 for a reasonable rate. If interested, please call the
child development office and make arrangements. The fees for the daycare service should be handled through the

child development office.




FIELD TRIPS

Field trips are taken at various times during the school year to places of educational interest. The students are to
maintain the same behavior and dress that are required at school. However, there are some field trips that require
"hands on" participation. Appropriate dress for these activities will be explained on the students permission slip.
Parents are welcome to serve as chaperones, but we ask that the same standards and dress required of students be
kept. Field trips are for the class members, not siblings. Please do not sign out children from other classes to go on
these trips.

INFODIRECT

Infodirect is a service offered to students in grades 1-12 by our school software provider. This subscription allows
the parent to check his/her child’s grades or homework for any subject at any time, check the school calendar for
upcoming events, and check for any other announcements throughout the year. The subscription costs $15 per
student for the school year with a maximum family charge of $30. Tuition must be kept up to date in order to access
this information.

INTERNET POLICY

Florence Christian School provides students access to the internet in the computer lab and library. In order to assure
its computer equipment and technology is used by students for appropriate purposes, FCS exercises its right to
monitor and oversee communications, network and email use. FCS prohibits any attempts to disable the internet
filter.

ACCEPTABLE USE
e  The internet is to be used for academic research and as a means of obtaining needed information. The internet
offers access to information that may be inappropriate, and FCS makes every effort to block such information.
This does not, however, preclude students from attempting to access inappropriate information on their own,
which, of course, is unacceptable.
e  The computer lab is to be used for school-related activities.
e  Generally, there should be one student to a single computer unless approved by the teacher.

UNACCEPTABLE USE

Computer/internet games

Accessing, possessing, or downloading inappropriate or objectionable material

Sending, soliciting, or intentionally viewing sexually-oriented messages or images.

Writing, soliciting, sending, possessing, printing, saving, or forwarding offensive or harassing statements to
others.

Installing or using unauthorized applications, software, or hardware on FCS computer systems.

e Accessing another’s files or using another’s password.

Violation of these guidelines may lead to disciplinary action as deemed appropriate by the administration of FCS
which could include loss of computer privileges to expulsion.

LIBRARY

While the school does not necessarily endorse all the contents of any book in the library, the position of Florence
Christian School is in strict adherence to the doctrines and principles taught in the Holy Scriptures. It is understood
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that to meet certain academic standards and to provide books of various fields of research and content, the library
must have many books of different types.

LIBRARY RULES:
1. All students in grades 3K-5K will have regularly scheduled visits for story time. Elementary grades will
have regularly scheduled visits to check out books. Classes in grades 7-12 may schedule visits for
purposeful projects.

2. The library is open for grades 7-12 from 2:05 —2:55 Monday through Friday.

3. Students are to be working in the library, or they will be asked to leave.

4. Students will be fined 5¢ per day for each school day that a book is overdue.

5. There will be a fee for damaged books according to the extent of the damage as determined by the librarian
and/or administration.

6. Lost books must be paid for at current list price plus 50¢ for processing. Lost library cards will be replaced
for $1.00.

7. Reference books and magazines are to be used in the library only.

8. Report cards will be held until all fines have been paid.

9. The student id card serves as the FCS library card. You are responsible for keeping the number
confidential. Any books checked out or fines incurred on your bar code are your responsibility.

LOCKERS

Every student in grades 7-12 will receive a locker and a lock at the beginning of the school year. The following
guidelines will apply to locker upkeep:

e  Students may opt to bring their own lock but first must report the combination to their homeroom teacher.
(Only combination locks may be used). Students are responsible for keeping their combination
confidential.

Students are required to keep their lockers secure. FCS is not responsible for any lost or damaged items.
Students will be charged a replacement fee for school locks not returned at the end of the school year.

No student is to open another student's locker.

Lockers are to be kept neat. There should not be any item sticking out or left on top of the lockers. Such
items will be collected and placed in lost and found.

LOST AND FOUND

Parents, please see to it that your child's items are marked. Lost and found articles will be placed in the Lost &
Found. Students are to check in the Building B Office for missing items. Any article not claimed will be given to
charity.

Students are cautioned not to bring large amounts of money or valuables to school. Students, not the school, are
responsible for their personal property.

LUNCHES

Students may bring their lunches or purchase hot sandwiches and snack foods. FCS uses the lunch voucher system
to pay for lunches. Students deposit money on their lunch account and use their student id card to purchase items in
the cafeteria.

Parents bringing their children lunch need to park and meet their children at the entrance of the Dining Hall to

deliver lunch. For the safety of our students, students are not allowed to wait outside the building or go to the
parking lot for lunch deliveries.
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MEDICINE

Students are not to bring medicine to school. This includes over the counter drugs such as allergy medicine, aspirin,
Tylenol, and ibuprofen. The school office will not administer any medicine to students not having prior approval
from the parents. Parents can give permission to the school office to administer medicine by completing the
Authorization for Administration of Non-prescription Medicine Form or Authorization for Administration of
Prescription Medicine Form. Parents can find these forms in the Resource section of the FCS website. Please note
that a portion the Authorization for Administration of Prescription Medicine must be completed by your child’s
physician.

PARENT-TEACHER CONFERENCES

All parents are welcomed in the school. However, when a visit is necessary, the parent must check in at the school
office and obtain a visitor's pass. NO PARENT IS TO GO DIRECTLY TO THE CLASSROOM. Teachers are
happy to arrange for such conferences at scheduled times; however, they should not be detained either before or
after school unless a meeting has been scheduled for that time.

There are four Parent Teacher Conference Days scheduled during the school year. See the school calendar for dates.

PAYMENT POLICIES

Yearly charges may be paid with one payment or ten monthly payments (August 1 - May 1). The year's tuition
spread over a ten-month pay period makes it possible for families of average income to afford Christian education
for their children. The last payment must be made on or before May 10.

Monthly payments not paid on or before the 10th of the month will be charged a $10.00 late fee. No student will be
allowed to participate in school functions (including classes) if the payment is not made within 45 days.

There will be a $10.00 charge for any check returned for insufficient funds. Only cashier's checks, money orders, or
cash will be accepted after two returned checks.

In case of withdrawal from school, the full month's tuition must be paid if the student attends as much as one
calendar day. No deductions will be made for absences.

Report cards will be held if a student's account is not current at the end of the grading period.

Tuition may be paid by bank draft, check, cash. Make checks payable to FCS. Always get a receipt for cash.

PHONES

School phones are for business purposes. Students may use the phone in the office lobby for emergencies only.
Students receiving phone calls at school will only be contacted if it is an emergency.

RECORDS

Records requests and other documents needed from the school office will be processed and mailed within twenty-
four hours of the written request.
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SCHOOL CLOSING

On occasion, school may have to be closed due to inclement weather conditions or some other unusual factor. When
this happens, please listen for school closing on these stations: Note: Only cancellations or delays will be called in.

Radio Station: WIMX 970 AM
Television WBTW-TV
Stations: 13, WPDE-TV 15,
WMBF TV32

Web Page www.fcseagles.org
School voice 843-662-0454, Ext.
mail 4310

SCHOOL HOURS

Students in grades 1-6 who have not been picked up within 15 min. after dismissal time will be placed in child care
and parents will be charged the "drop-in" rate for this service.

Daycare 6:30 am — 6:00 pm

3K-4K 8:30-12:00 noon

5K 8:30 am — 2:30 pm (1:20 on Fri.)
1st Grade 8:30 am — 2:40 pm (1:30 on Fri.)
2nd Grade — 6th Grade 8:30 am - 2:45 pm (1:30 on Fri.)
High School (7-12) 8:00 am — 3:00 pm (2:00 on Fri.)
Morning Entrance Time (7-12) 7:45 am

SCHOOL OFFICE HOURS

School year | 7:45 am - 3:45 pm
(Friday 7:45 am - 3:00
pm)

Summer 9:00 am - 3:30 pm

SICKROOM

Students that are sent to the sickroom during school hours will be checked to determine whether or not they may
remain at school. If a child is running fever, vomiting, or has an injury that we are not equipped to handle, the
parents will be called to come and pick the child up from school. Due to limited sickroom space, we ask that you
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pick the child up within 30 minutes. If someone has not arrived within 30 minutes of the first phone call, you will
be called again to make sure arrangements have been made for the child to leave school. Also, if your child leaves
school because of illness, please be aware that they are not to return to school until their fever, nausea, or vomiting
has been gone for a full 24 hours without medication.

Students must have a pass from a teacher before being admitted into the sickroom.

SIGNING OUT

Please reserve signing your children out for sickness or emergencies only. Students will be allowed to be signed out
only by the individuals on their release permission form. A student may sign out for doctor’s appointments with a
note and phone call from one of his or her parents. FCS requires parents to sign students out in person for reasons
other than emergencies and appointments. Also, remember that students in grades 7-12 must be in class for 40
minutes to be counted present for that class,. Otherwise, it will count toward the ten allowed absences.

The last thirty minutes of the elementary school day is a very busy time for students and teachers as they are

wrapping up their school day. FCS asks that parents please refrain from signing students out of school during this
time. Doing so can cause problems for others.

SOLVING PROBLEMS

At some time during a school year, a problem may arise with your child. Usually this problem can be solved with a
simple phone call. We suggest you follow this procedure in handling any problem that should surface.

1. First, call the teacher or person directly involved.
2. If the problem is not solved, then call the administrator.

We feel this is the scriptural method of solving any difficulties. Of course, it is never appropriate to discuss any
problem with other parents.

VALUABLES
Valuables are the responsibility of the student. Do not leave valuables unattended at school at any time.

VISITORS

Visitors are welcomed at Florence Christian. We ask that visitors come by the school office and sign in and receive
a pass to be on the premises and conform to the dress and conduct standards of FCS. Student visitors must acquire
permission from the school office one day prior to visit, and he/she must be a prospective student. Visitors are not
allowed in the classrooms during instructional time unless prior permission from the administration has been
granted.

WITHDRAWAL AND DISMISSAL

Withdrawals from school must be made through the school office. Full payment must be made through the calendar
month. Records will not be released until a withdrawal form has been completed, all textbooks are turned in, fees
have been paid, and accounts have been paid.
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STUDENT BEHAVIOR AND DISCIPLINE

CONDUCT

Florence Christian School holds that the Bible is the infallible, divine Word of God and that salvation by faith in
Christ is the initial step in the Christian life. There is adequate Biblical basis for the idea of spiritual growth into the
image of Christ (Romans 8:29), which is the work of the Holy Spirit (Il Corinthians 3:18). This growth begins with
the initial act of saving faith and continues through life. The Holy Spirit makes the Christian conscious of the
Biblical demands for a holy life which fulfills both God’s moral law and high law of love (Matthew 22:37-39;
Romans 13:8-10; Galatians 5:14). The result is a life consecrated unto God and separated from worldly activities.

Florence Christian School must, therefore, provide an environment conducive to the spiritual growth and
development of young people. A standard of conduct based on the following Biblical imperatives is necessary to
provide such an environment. All student activities and conduct must be subordinated to Biblical standards.

A sense of the need for spiritual growth in our students has led FCS to adopt the following standards which are
conducive to the environment that will promote the spiritual welfare of all students. FCS, therefore, expects each
student — whether at home, school, or elsewhere:
e torefrain from participating in worldly activities such as swearing or indecent language, visible body
piercing or tattoos; smoking, possession or use of alcoholic beverages, drugs, or tobacco; involvement in
the occult; gambling; stealing; pornography; premarital sex; and homosexuality.

e torefrain from harassment, fighting, violence, racial comments or actions, or threats of any kind regardless
of provocation; public disruptions or exhibitionism in any form, promoting division or a divisive spirit
through symbols, pictures, writing, flags, banners, slogans, gang related items, or any divisive activism.

e to maintain Christian standards in courtesy, kindness, honesty, morality, and dress.

Students are expected to abide by these standards throughout their enrollment, whether at home, school, or
elsewhere and regardless if school is in session. Students found to be out of compliance or harmony with FCS
Standards of Conduct will be subject to administrative withdrawal. Any student who has been arrested by public
law enforcement authorities will be suspended until such time as that student is adjudicated either guilty or not
guilty. Any student who is adjudicated guilty will be transferred out of FCS.

FCS has open enrollment and therefore some of our students may not be Christians; however, our desire is to see all
of our students become Christians. Whether or not a student has made a personal decision to be a Christian, each
student will be expected to abide by these Standards of Conduct and maintain Christian standards. Attendance at
FCS is a privilege, not a right.

Each teacher will give a conduct grade. When report cards are issued at the end of each nine weeks, if one-half of
the student’s teachers assign grades of “NI” or “U” the following actions will take place:

E
S Minimum Grade w/o penalty

NI  Administrative Hearing

U Automatic Dismissal
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CHEATING

Spiritual background: Exodus 20:15 — Thou shalt not steal.
Cheating is an integrity issue, which is an essential character trait that FCS is seeking to develop in the lives of our

students.

Cheating shall be defined as:

Having another student’s homework, test, quiz or workbook, or allowing a student to copy or have access
to the same without permission from the subject teacher.

Altering or filling in answers during the grading process to make an item correct whether it is the student’s
own paper or someone else’s paper.

Obtaining test or quiz questions and/or answers in advance through unauthorized means.

Giving answers during a quiz or test either orally or by intentionally allowing another student to copy them.
Receiving answers during a quiz or test in any way. This may include having open textbooks or notes
during the test even if the student claims to be unaware.

Plagiarism — submitting as yours, a work that in actuality was either fully or substantially produced by
another source including individuals, Internet, books or any verbal or printed word. When a student uses
the works of others in writing, he must credit the source according to the instructions of the teacher.

Consequences of cheating:

Student may receive a grade of zero on the test, quiz, or homework assignment.

Student may possibly receive suspension.

Multiple offenses of cheating may result in further disciplinary action up to and including expulsion.

DAILY EXPECTATIONS
Be on time.
Be where you are supposed to be.
Be honest.

Respect others and their property.

Do your own work.

Have a good attitude.

Respect authority wherever you are.

Use wholesome, encouraging speech.

Couples are not to:

loiter in the hallways or by lockers.

have any physical contact such as holding hands, etc.

sit in cars together before and after school in the school parking lot.

Rock and country music is not allowed at school. All music for any school event must be approved by the
administration. (This includes rock/country paraphernalia on book bags, lockers, clothes, etc. Also, there

is to be no loud music in the parking lot.)

FCS does not conduct dances of any kind; therefore, the promotion of concerts, dances, or parties will not
be allowed at school.

DISCIPLINE

The goal of Florence Christian School is to provide the best possible learning environment in a Christian
atmosphere. Believing that discipline is necessary for the welfare of the student as well as the entire school, each
teacher is given the responsibility of enforcing classroom regulations in the manner which the administration feels is
in accordance with school policy and in light of Christian principles of discipline as set forth in the Scriptures. Since
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the teacher is responsible to maintain appropriate classroom behavior, it becomes necessary to correct any behavior
that hinders the teacher or students in the classroom. Students are expected to abide by the Biblical principle, “Do
unto others as you would have them do unto you.”

When misconduct occurs, corrective measures will be used to help the student change his/her behavior and attitude.
Examples of typical corrective measures are student-teacher conference, one hour detention after school, or parent-

teacher conference. Student can be assigned work detail or Saturday School as well as be suspended or expelled for
excessive accumulations of detentions or for failure to report to detention or Saturday School.

Actions that threaten or harm another’s individual’s ability to function rightly and safely will require further
corrective measures. Therefore, students may be suspended or expelled for lying, stealing, disrespect, cursing,
cheating, vandalism, gang-related items or symbols, or other misconduct. Although this list of infractions is not
exhaustive, it represents behavior that is not acceptable. FCS has adopted a “zero tolerance” policy toward violence,
fighting, or threats of any kind. This includes possession of anything that could be used as a weapon. Students may
be expelled for any action or statement associated with violent behavior including a joke which could be interpreted
as a threat. Students’ lockers, book bags, or other storage areas are subject to search, upon reasonable suspicion, for
prohibited or illegally possessed substances or objects. The administrative committee will make decisions regarding
suspensions and expulsions.

A sense of the need for spiritual growth in the light of Biblical principles has led FCS to adopt Standards of Conduct
which are believed to be conducive to the environment that will best promote the spiritual welfare of the student.
Students are expected to abide by the Standards of Conduct throughout their enrollment whether at home, school, or
elsewhere. Students will not be admitted to class without a signed Standards of Conduct agreement on file at the
school.

Please feel free to consult with the office about any problem or question that concerns the welfare of students. It is
the desire of the administration and faculty to be of service to both parent and student; each teacher welcomes a visit
from any parent. We do urge, however, that such visits be made by appointment with the teacher at a convenient
after-school hour.

Full cooperation is expected from both student and parents in the education of the student. If at any time the school
feels that this cooperation is lacking, the student may be requested to transfer out. Also, if the student’s behavior or
attitude indicates an uncooperative spirit or one that is out of harmony with the spirit and standards of FCS, whether
or not there is any definite breach of conduct, he may be requested to transfer out.

FCS is above all else a Christian institution in both philosophy and practice. We firmly believe there is no place at
FCS for worldly practices or divisions so common among other institutions. Therefore, any student who promotes
division or divisive spirit through secret clubs, symbols, pictures, writing, flags, banners, slogans, or any divisive
activism is out of harmony with the standards and Christian philosophy of FCS and may be withdrawn or refused
reenrollment at the discretion of the administration.

Explanation of Discipline Consequences:

Detention Hall - During detention a student will complete written assignments or complete a pre-determined project
on school grounds. Detention Hall will be served Mondays and Wednesdays from 3:00-4:00 at $10/hour. Students
will be assigned Out of School Suspensions after receiving two detention halls.

Overnight Suspension (ONS) — The student will be suspended out of school effective at the end of the day on which
the violation occurred and will continue until a parent accompanies the student back to school. Reinstatement will
consist of a conference with an administrator. If the conference is held before any extra-curricular activity or class
the next day, the student will not suffer any loss of participation/credit. NOTE: Phone calls or letters will not be
accepted.

Out of School Suspension (OSS) — Parents must understand that OSS is intended to be a disciplinary action, not a
day of vacation. The student will receive a list of assignments that must be completed before he or she returns to
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school. The student will be responsible for making up any test, quiz, or project that was missed due to the
suspension. Students having served three days of Out of School Suspensions will have to appear before an
Administrative Committee before returning to class.

Probation — Strict behavioral guidelines will be issued to the student by the administration, and any deviation from
this may lead to expulsion from school.

Parent Conference — Parents will be notified on a disciplinary slip to call the appropriate administrator. It is the
parent’s responsibility to call by the end of the following school day.

Administrative Committee Hearing — The committee will be composed of FCS administrators. The committee may
be called to hear and rule on matters that deal with the possibility of expelling students.

Attendance at FCS is a privilege and not a right. Students forfeit this privilege if they do not conform to the
standards and ideals of work and life of FCS.

DRESS

At Florence Christian School, we strive for modesty, neatness, and wholesomeness in our dress code. We feel that
the way a person dresses influences performance and self-concept. Our dress code reflects the high standards that
we have for our students, and we believe that the benefits will be far reaching into their future. It is for these reasons
that we refer to our dress code as "Dress for Success."

It is imperative that we have full parental support in the compliance and enforcement of our dress code. Remember
that you have chosen a FCS education for your child, and our dress code is a very big part of what we are trying to
produce. Your support of administrative decisions regarding clothing in question is required.

"DRESS FOR SUCCESS"
UNIFORM DRESS CODE
(Required for grades K5-12)
All clothing must be loose fitting with modest coverage, without frayed hems, cuts, or holes.
No logos on clothing
All boys’ shirttails must be tucked in while on school grounds from 7:00 a.m. until 3:30 p.m.

BOTTOMS
Pants -Khaki or Navy
e No Denim
e No extra pockets such as cargo style
e  Girls’ Pants must come from a school uniform company
o Chino style or Twill Cotton Style
o No low rise or Hip-huggers
Skirts, jumpers — Khaki, navy or Land’s End “Hunter-Classic Navy” plaid
Skorts - Khaki or navy

ALL SKIRTS/JUMPERS/SKORTS MUST BE KNEE LENGTH OR BELOW (Including splits)
TOPS
Collared, pull over shirts - navy, white or light yellow maize.

Button-up dress shirts must be white, light blue or maize.
Turtleneck — solid white or navy * to be worn ONLY under sweaters or jumpers.
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HAIR

Uniform in color — no extreme shades and not related to fads
No headwear is to be worn in the buildings (bandanas, hats, etc.)
Boys — hair must be off the ears, eyebrows, and above the collar; must be clean shaven at all times.

ACCESSORIES

Belt required if garment has belt loops

No sandals, flip flops or open-toed shoes

Boys — socks are required to be worn at all times (solid khaki, solid navy, solid brown, solid black, or solid white)
Girls — tights or knee socks are required for all garments except full length skirts (solid flesh tone, solid white or
solid navy)

UNDERGARMENTS
All undergarments are to be “SOLID WHITE” free of any writing.
OUTERWEAR

Sweaters (solid navy or white) or FCS approved sweatshirts (Hoodies may be worn only on Fridays) MUST BE
WORN over the uniform shirts previously listed.
Coats from any source, but all emblems and logos must be smaller than the palm of the hand.

SPIRITWEAR

School purchased spirit-wear may be worn on FRIDAYS ONLY.

CHAPEL ATTIRE
Boys are to wear dress shirt and tie.
Girls are to wear skirt or jumper — NO SKORTS OR PANTS.

Wednesday -7th - 12th Grades
Thursday - 1st-6th Grades

JEWELRY/TATTOOS

Visible body piercing is not allowed. The administration will determine unacceptable piercings. Tattoos are not
permitted other than the wash off school spirit tattoos sold by the FCS cheerleaders for special events.

MISCELLANEOUS
No blankets or toys are allowed on campus during school hours.

UNIFORM ENFORCEMENT

The school uniform is to be worn during school hours deemed as 7:00 am until 3:30 pm.. Students are not required
to wear school dress while attending after school functions; however, apparel must be modest and appropriate.
Administration reserves the right to make judgments on dress code that are not addressed specifically herein.
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PLAYGROUND RULES

1. No climbing up or standing on the slide.

2. No double swinging (two swings together or two in a swing).

3. No jumping out of swings or standing in swings.

4. Sit on the swings.

5. No hanging off or climbing the sides of the equipment.

6. No pushing or pulling others off the equipment or out of the swings.
7. No climbing any trees.

8. No throwing any sticks, stones, etc...

. No toys should be brought from home.

10. No fighting or rough horse playing. No pulling on others’ clothes.
11. No standing on top of the bars.

12. When the teacher blows the whistle—look and listen.

13. Be courteous to others.

Ne)

These are the basic guidelines to follow. The recess teacher will use her judgment as to what’s allowed, keeping
safety of the students in mind.

OFF-CAMPUS BEHAVIOR
UNRELATED TO SCHOOL FUNCTIONS

Students (and their parents) should remember that what they do away from Florence Christian School makes an
impact on what others think about our Lord Jesus Christ. It is not the intention of the school to monitor student
conduct off campus unrelated to school functions. Parents are responsible for the training and discipline of their
children during activities away from school property. FCS exists to help the parent in this responsibility. However,
in order for FCS to be effective in this role, the parent must support the beliefs and policies outlined in this
handbook. Therefore, if the school obtains knowledge of any unlawful act or any permissive acts involving tobacco,
alcohol, drug abuse or promiscuity, the following actions will take place:

Phone call to parents.

Meeting with student and parents.

Counseling for the student will be made available, or in situations that could lead to addiction, attendance at
Reformers Unanimous (FBT Addiction Program) will be recommended.

In the case of repeated accusations, an administrative hearing will be held.

The administration reserves the right to suspend or expel a student for his/her actions away from school if such
actions reflect unfavorably upon the school and its mission.

RESTORATION PROCEDURE

In the event that a student is expelled from FCS or is withdrawn from FCS to avoid expulsion, he or she must wait
one full school year before making application to return. In order to be considered for enrollment, the student must
follow the procedures for enrollment that are listed previously in the handbook, and provide the following
information:

A written explanation, from the student, stating why he or she should be considered and
a letter of recommendation from the student’s pastor or youth pastor.

However, please note that this does not guarantee the student’s enrollment in FCS.
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TARDINESS

Punctuality is a character issue. At FCS, we are seeking to instill punctuality in all of our students because it is a
trait that they must adhere to for the rest of their lives. One individual’s tardiness can disrupt countless students as
well as the teachers who are attempting to conduct class. Parents are encouraged to assist in making sure that
students are prompt in arriving to school.

Kindergarten-Elementary
Classes begin for students in grades K3-6 at 8:30 each morning. Every fifth tardy will be converted to a daily
absence for the late student.

Secondary (Grades 7-12)

Tardy to School
e (lasses begin for students in grades 7-12 at 8:00 each morning.
e  Tardies to school be addressed as outlined below.

Tardy to periods 2-7:(Grades 7-12)
e  Students in grades 7-12 have 5 minutes between each class.
® Tardies are cumulative rather than each scheduled period independent of the other.

Consequences for Unapproved Tardiness
NOTE: Tardies for students in grades 7-12 will be reset at the beginning of each semester.

1st Offense Written Warning

2nd Offense Parent Signature

3rd & 4th Offenses Detention Hall

5th Offense Overnight Suspension
6th Offense 1 Day OSS

7th Offense 2 Day OSS

8th Offense Administrative Hearing

21



ACADEMIC INFORMATION

CURRICULUM AND PROMOTION

Elementary students must pass 3/4 of all subjects taken in order to be promoted to the next grade. This must include
Math, Language, and Reading.

Students in grades 7 and 8 must pass English, Math, Science, History, and Bible to be promoted. Students in grades
9-10 must pass every subject to be sure that he/she can remain in their normal college preparatory schedule. If a
student fails any subject, it must be made up in summer school. Administrative approval is necessary for any
deviation from this policy due to possible scheduling conflicts, which may occur. (Note: Students must pass Bible
each year to be promoted.)

Any student retained for the first time may return to FCS pending an opening in that grade. It is the responsibility of
the student to remain in the promotional process in order to allow openings for the students that are moving up from
the grade below. If there are not any openings, a student who is being retained will be placed on the waiting list.

Any student retained for the second year, regardless of the reason, may not return to FCS unless there are unusual
circumstances approved by the school. We feel that it is important to keep the ages of the students no more than one
year apart.

The curriculum for 3K-12 primarily consists of ABEKA and Bob Jones, which are recognized as the leading
Christian curriculum among Christian schools.

Curriculum for grades 7-12 includes:

Grade 7 Grade 8 Grade 9 — Units Earned Grade 10 — Units Grade 11 — Units Grade 12— Units
. . . Earned Earned Earned
Bible Bible Bible 1 Bible Bible English IV 1
English English English I 1 Pre-
Mathematics Pre-Algebra Algebra I 1 English II English TIT Calculus or
. . Calculus or
S.C. History World History Geometry or Bus Math
i i ; World 1 Geometry or Algebra II or
Life Science Earth Science Geography Algebra %,I b eg-Calculus Government %
Physical Ed. Physical Ed. (1 ~ Physical Science 1 World History U.S. History Economics Y4
unit)
Music History 1/2 Biology Chemistry Physics 1
College Planning  1/2 . . .
. Spanish I Spanish II Bible or 1
Total Units 6 Spani
panish 11T
Total Units Total Computer 1
Science
Total 6
DROP/ADD

Students are allowed to choose certain classes as electives. There will be a two-week period at the beginning of the
school year when students will be allowed to drop and add these electives with the approval of the administration.
After this two-week period, classes will not be dropped or added. No changes may be made at semester break.
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FACULTY

All teachers profess to be born again Christians who are dedicated to teaching. We seek to have teachers of the
highest spiritual and academic quality and feel that they have been called to this ministry.

GRADUATION REQUIREMENTS

In order to receive a diploma from Florence Christian School, a student must attend F.C.S. for the year immediately
preceding graduation and have earned at least 24 units consisting of:

English (4), Math (4), Science (3), U.S. History (1), Economics (1/2), American Government (1/2), Computer
Science (1), Additional Social Studies (1), Physical Education (1), Foreign Language (2), Fine Arts (1), and
Electives ( 5)--for a total of 24 units.

When all academic courses have not been passed, the student may participate in the graduation ceremony but will
not receive a diploma until all requirements have been met. A student with less than 23 units may not participate in
the graduation ceremony.

Valedictorian and Salutatorian Requirements:
e  Students must be enrolled at FCS for two consecutive years prior to graduation.
e  Students must have a GPA of 93 or above on all academic courses from grades 9-12.

HOMEWORK/TESTS

All students are required to use a lesson planner to record assignments. FCS teachers will instruct students on how to
complete and keep up with assignments.

Pencils should be used exclusively for grades K-3, pen (blue or black) may be used in grades 4 and up. Pencil must
be used for math in all grades.

It is vital for the student to complete all assignments (homework, seatwork, etc.). Teachers may require a student to
stay after school and complete assignments if the student develops a pattern of not finishing assignments.

No assignments are given on Wednesday nights so those students can attend the mid-week services at their church.
However, math tests are given on Thursdays.

Test Schedule: (7-12)
Monday Science

Tuesday English/Foreign Language

Wednesday Social Studies

Thursday Math/Business

Friday Spelling/Vocabulary/Bible
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HONOR ROLL, PRINCIPAL'S LIST, and PRESIDENT’S LIST

An Honor Roll, Principal's List and President’s List is compiled after each nine week's grading period and is
determined by the following qualifications:

President’s List - All A’s all year (Awarded at the end of the school year)
Principal's List - A final average in each subject
Honor Roll - A/B final average in each subject

Note: Penmanship, conduct, art, and music are not considered for these awards.

REPORT CARDS AND PROGRESS REPORTS

The purpose of reporting is to give parents and students an indication of the progress or lack of progress-which is
being made. Each student's ability, attitude, and application are taken into account in grading.

Parents are encouraged to ask for conferences any time they feel it is necessary. The teachers welcome such
opportunities.

Report cards will not be issued to any student whose account is not current.

An Honor Roll, Principal's List will be published each nine week period to recognize students with high averages.
See Honor Roll and Principal's List for qualifications.

Exemptions:

Students in grades 9-12 making a" 93" average for the year in any given subject will be eligible to exempt their final
examination in that subject. Exemption is not based on semester grades, unless the subject is taken for only one
semester. Students do not exempt mid-term exams for any reason.

Types of Reporting:
e K3-6th grade papers are sent home every Thursday.
e Report cards are sent home every nine weeks. All grades must have them signed and returned.
e  Progress reports are sent home every 4-%2 weeks between report cards. All grades must have them signed
and returned.

Grading Scale:
93-100 A Highest grade in arange +
85- 92 B Lowest grade in a range -
77- 84 C
70- 76 D
0- 69 F
Incomplete | INC
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SUMMER SCHOOL

Required subjects failed must be made up in summer school at an accredited school approved by the administration
of Florence Christian School. FCS will conduct its own summer school for required elementary subjects and any
secondary subject provided that there are enough students to warrant a class and provided that there is an available
teacher. Summer school at Florence Christian is for FCS students only. Students in grades 7-12 are allowed to
attend only one summer school session per core subject area during his/her time at FCS. (Mathematics, English,
Science, History)

TESTING PROGRAM

All students in grades SK-12 are given Achievement tests to measure their achievement and/or ability. The
following are the tests that we administer to each grade:

Grade Test

5K-9 Stanford 10

1,4,8,11 Otis Lennon (school ability
test)

10 P-ACT

11 (Fall) PSAT

11 (Spring) SAT and/or ACT

12 (Asneeded) | SAT and/or ACT

Test results will be sent home with the students. FCS has a long track record of excellent standardized scores. Feel
free to make an appointment with the administration to discuss the academic excellence at FCS.

CLOSING STATEMENT

Attendance at FCS is a privilege and not a right. Students forfeit this privilege if they do not
conform to the standards and ideals of work and life of FCS. The administration reserves the
right to determine appropriate and acceptable actions, behavior, conduct, and dress. This may
or may not deem the necessity of adding or deleting elements of this handbook. This handbook
serves as a guide and is in no way an all-inclusive statement.
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