
JOB DESCRIPTION

CUSTODIAN

Charlotte Lab School is looking for a custodian to provide the school with a clean, safe and healthy
environment.  Our custodian will perform a variety of tasks relative to the care, maintenance and
cleaning of building and grounds.

In addition to the routine cleaning tasks, our custodian will also clean up after special events, set up
furniture for special events and PTSO functions and fill in daily to assist with lunch or other tasks as
needed.

Duties include but are not limited to:

DAILY

 Clean and sanitize restroom facilities and fixtures including sinks, urinals and toilets

 Replenish supplies in bathrooms

 Refill hand sanitizing stations

 Sweep, vacuum, mop floors

 Vacuum and shampoo carpets (intermittently between commercial cleaning)

 Clean glass windows throughout in front office entrance

 Empty waste receptacles

 Pick up papers and other debris

WEEKLY (or more frequently as needed)

 Dust and clean furniture, woodwork, fixtures, equipment, desks and counter tops.

 Clean windows, mirrors and walls

 Clean and adjust shades and blinds

 Clean refrigerator and microwaves

 Clean and sanitize trash cans

 Water plants (interior and exterior)

UPON REQUEST

 Complete routine maintenance and repairs (change light bulbs, plunge toilets, repair cleaning
equipment, etc.).

 Wax, strip and polish floors; shampoo carpets.

 Recommend improvements and modifications to cleaning methods, products, or equipment

 Move and arrange furniture and equipment and set up rooms for conferences and meetings

 Identify and report building maintenance needs



 Alert operations team when cleaning supplies need to be replenished (before they are
needed)

 Restock supplies and maintain custodial equipment

 Keep playground clean and clear from debris

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Annual Salary: Commensurate with experience and will include benefits

Term: 12 months (negotiable)

Hours: 30 to 40 hours per week (negotiable)

Requirements: Must be a self-starter, highly organized and motivated to be a part of a high
functioning operations team.  Must be great with kids and have solid references. A high school
diploma is preferred.

To Apply Click Here: Charlotte Lab Application for Employment


