
Facility Usage Policy 
 
 
Mission Statement 
The desire of Bethany Baptist Church is for Gunnison and Western to come to 
know Christ.  The sacrificial giving of the Lord’s people has provided these 
facilities. We feel a deep sense of responsibility to maintain the facilities and 
equipment in good condition. 
  
 
Priority for Use of Facility 
Because of the multipurpose use and design of the facility, there may be several 
groups requesting use of and/or using the facility at the same time. Our church 
ministries programs and funerals have first priority, approved church-family events 
have next priority, followed by approved community use. 
 
  
Facility Use Standards 

1. This is a tobacco and alcohol free facility. 
2. Room capacities are to be observed when planning events. 
3. For the security of the building, please do not unlock unneeded doors or prop open 

outside doors. 
4. No red beverages or powdered sugared pastries may be served in the building. 
5. Only authorized personnel are able to move major equipment and furniture-- 

instruments, chairs, etc. 
6. Items (i.e., tables, chairs, kitchen equipment, A.V. equipment, etc.) used, must be 

returned to their original location. Prior approval is necessary to move and use 
items from another location. 

7. Only church authorized personnel are to operate audio/visual systems. Includes 
sound equipment, drum set, stage lights, and other A.V. equipment.  

8. General room clean-up is required by the group using the facility. Church Cleaning 
Guidelines must be followed. 

9. Children should be with their parents or in appropriately supervised groups at all 
times. 

10. Damage to the building and damaged or non-working equipment must be reported. 
Individuals or organizations that use the facility are responsible for the property 
they damage. 

11. Please, no roller skating, rollerblading, or skateboarding in our facility. 
12. The church is not responsible for lost, stolen, or damaged articles. 

 
 
 



Church Scheduling Calendar 
Any and all dates/events (on-site or off-site) must FIRST be communicated and 
approved by the Pastoral Staff and the Facilities Manager before publicizing. 
 
 
Application Procedures 

1. Pastoral/Elder approval. 
2. Fill out a Facilities Use Request Form and submit it to Ryan Johnson. You may 

submit it through the church website which send it directly to Ryan Johnson upon 
submission or you may place a completed hard copy in his mailbox in the church 
main office. 

3. The event coordinator will call or email to notify you of approval. 
4. The group may then begin promoting and posting on web. 

  
This process allows for maximum coordination of ministries and helps to avoid 
overlapping and conflicting events that may affect the various ministries. Therefore, 
they must be used by everyone that plans to use the facilities at Bethany Baptist 
Church. 
  
  
Fees-Applicable to All Non-church Functions 
Payment, when applicable, is due 7 days in advance of reserved event/meeting. 
Bethany Baptist Church reserves the right to waive fees on a case by case basis. 
Refunds will be given with 48-hour notice. Checks are to be made payable to: 
Bethany Baptist Church. When submitting payment please make sure you indicate 
what it is for so that it is applied correctly. 

 


